KC-244-22
CFDA#: 93.043, 93.044, 93.045, 93.052 (ARP)
DUNS#: 169167202

PROFESSIONAL SERVICES CONTRACT FOR HUMAN SERVICES
AGING AND LONG TERM CARE PROGRAM SERVICES

This contract for Human Services (the Contract) is entered into by Kitsap County, a
municipal corporation, having its principal offices at 614 Division Street, Port Orchard,
Washington, 98366 and Kitsap Public Health District (KPHD), having its principal office at
345 6! Street, Suite 300 Bremerton, WA 98337-1866.

SECTION 1. TERM AND EFFECTIVE DATE

1.1 The Contract will become effective March 1, 2022 and terminate December 31,
2022, unless terminated or extended. The Contract may be extended for additional
consecutive terms at the mutual agreement of the parties, not to exceed a total of
$10,000. In no event will the Contract become effective unless and until it is approved
and executed by the duly authorized representative of Kitsap County.

SECTION 2. SERVICES TO BE PROVIDED

2.1.  Scope of Work. The Contractor shall provide all “Services” identified in Attachment
B: Statement of Work, which is incorporated herein by reference. The Contractor
shall provide its own equipment, labor, and materials.

2.2. Contract. “Contract” means this Contract and any exhibits, amendments, and
solicitation documents accepted by the County, Attachments, and Exhibits. All
such documents are incorporated herein in full by this reference.

2.3. Personnel. The Contractor shall have and maintain complete responsibility for its
Personnel. “Personnel” means Contractor and Contractor's employees,
subcontractors, volunteers, interns, agents, and any other person utilized by the
Contractor directly or indirectly or through third parties to perform any Services
under the Contract. The Contractor shall promptly remove any Personnel
performing Services on request from the County Representative.

2.4. Standards. The Contractor warrants that i) Contractor has the qualifications,
knowledge, experience, skills, and resources necessary to provide all Services; ii)
all Services shall be provided by Personnel experienced in their respective fields and
in a manner consistent with the standards of care, skill, diligence, and knowledge
commonly possessed and exercised by experienced professionals in the same
discipline in the same or similar circumstances; and iii) all Services shall be
performed to the County’s reasonable satisfaction and according to the schedule
agreed to by the parties.

2.5. Communication. The Contractor shall keep the County informed of the progress of
the Services in the manner, method, and intervals requested by the County.

SECTION 3. COMPENSATION AND PAYMENT

3.1. Compensation. The maximum amount of compensation paid under the Contract by
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3.2.

3.3.

3.4.

3.5.

the County shall not exceed $10,000. A description of the compensation is provided
in Attachment C: Compensation & Budget, which is incorporated herein by
reference.

Invoice. The Contractor will submit one (1) invoice to the County per month for
payment of Services completed to date, unless otherwise provided herein. Each
invoice shall identify the Services performed, dates performed, and any other
information requested by the County.

Payment. The County will make reasonable efforts to pay the Contractor within
thirty (30) days from the date the County receives a complete and correct invoice,
unless otherwise provided herein. All funds disbursed to the Contractor will be
processed by Direct Deposit via Automated Clearing House (ACH), unless
otherwise agreed to by the parties.

Insurance/W-9 Compliance. All payments are expressly conditioned upon the
Contractor's compliance with all insurance requirements and submission of a
current IRS W-9 form to the County. Payments may be suspended in full in the
event of noncompliance. Upon full compliance, payments will be released to the
Contractor unless otherwise provided herein.

Restrictions. The Contractor will only be entitled to receive payment for Services
expressly authorized in the Contract, and received during the Contract term and
accepted by the County. The Contractor acknowledges oral requests and
approvals of additional services or additional compensation are prohibited and
unenforceable. Advance payments are not authorized.

SECTION 4. TERMINATION

41.

4.2

43.

44.

For Convenience. Either party may terminate the Contract, in whole or in part,
without penalty, for any reason or no reason, with ten days prior notice to the
Contractor.

For Funding issues. If any funding for Services is not available, withdrawn, reduced,
or limited in any way, or if additional or modified conditions are placed on the
funding after the Contract becomes effective, the County may: (1) accept a
decreased price offered by the Contractor; (2) terminate the Contract; or (3)
terminate the Contract and re-solicit the requirements.

Termination for Default. The County may immediately terminate the Contract, in
whole or part, due to the failure of the Contractor to comply with any Contract term
or condition, or to make satisfactory progress in performing the Contract, subject to
the provisions of 11.1, or if the County determines the Contractor has been
debarred, suspended or otherwise lawfully prohibited from participating in any
public procurement activity. The Contractor shall immediately notify the County if
the Contractor becomes suspended ordebarred.

Procedures. Upon receipt of notice of termination, the Contractor shall stop all
Services as directed in the notice, notify Personnel of the termination date, and
minimize further costs. All goods, materials, documents, data, and reports prepared
by the Contractor under the Contract shall become the property of, and delivered to,
the County on demand. A final payment will be made to the Contractor only for
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Services performed and accepted by the County through the effective date of
termination. No costs incurred after the effective date of the termination will be paid.

SECTION 5. INDEMNIFICATION

5.1.

It is understood and agreed that this contract is solely for the benefit of the parties
hereto and gives no right to any other party. No joint venture or partnership is
formed as a result of this contract. Each party hereto agrees to be responsible and
assumes liability for its own negligent acts or omissions, and those of its officers,
agents, and employees to the fullest extent required by law, and agrees to save,
indemnify, defend, and hold the other party harmless from any such liability. In the
case of negligence of both the County and District, any damages allowed shall be
levied in proportion to the percentage of negligence attributable to each party, and
each party shall have the right to seek contribution from the other party in proportion
to the percentage of negligence attributable to the other party.

This indemnification clause shall also apply to any and all causes of action arising
out of the performance of work activities under this contract. Each contract for
services or activities utilizing funds provided in whole or in part by this contract shall
include a provision that Kitsap County is not liable for damages or claims from
damages arising from any subcontractor's performance or activities under the
terms of the contracts.

For the purposes of this indemnification, the parties specifically and expressly
waive any immunity granted under the Washington Industrial Insurance Act, Title
51 RCW. This waiver has been mutually negotiated and agreed to by the parties.
The provision of this section shall survive the expiration or termination of the
contract.

SECTION 6. INSURANCE

6.1.

6.2.

6.3.

Minimum Insurance Required. The Contractor and its subcontractors, if any, shall
procure and maintain, until all of the Contract obligations have been fully discharged,
including any warranty period, all insurance required in this Section with an
insurance company duly licensed in Washington State with an A.M. Best Company
ratings of not less than A-VIll and a category rating of not less than “8”, with policies
and forms satisfactory to the County. Use of alternative insurers requires prior
written approval from the County. Coverage limits shall be at minimum the limits
identified in this Section, or the limits available under the policies maintained by the
Contractor without regard to the Contract, whichever is greater.

Professional Liability. Not less than $1,000,000 per claim and $2,000,000 annual
aggregate. Coverage will apply to liability for professional error, act or omission
arising out of or in connection with the Contractor's Services under the Contract.
The coverage shall not exclude bodily injury, property damage or hazards related to
the work rendered as part of the Contract or within the scope of the Contractor’s
services under the Contract, including testing, monitoring, measuring operations or
laboratory analysis where such Services are rendered under the Contract.

Commercial General Liability (“CGL”). Not less than $1,000,000 per occurrence
and $2,000,000 annual aggregate. Coverage shall include personal injury, bodily
injury, and property damage for premise-operations liability, products/completed
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6.4.

6.5.

6.6.

6.7.

6.8.

operations, personal/advertising injury, contractual liability, independent contractor
liability, and stop gap/employer’s liability. Coverage shall not exclude or contain
sub-limits less than the minimum limits required herein, without the prior written
approval of the County. The certificate of insurance for the CGL policy shall
expressly cover the indemnification obligations required by the Contract.

Automobile Liability.
X Contractor shall maintain personal automobile insurance on all vehicles
used for Contract purposes as required by law.

O Not less than $100,000 per occurrence and $300,000 annual aggregate. If
a personal automobile liability policy is used to meet this requirement, it must
include a business rider and cover each vehicle to be used in the
performance of the Contract. If Contractor will use non-owned vehicles in
performance of the Contact, the coverage shall include owned, hired, and
non-owned automobiles.

O Not less than $1,000,000 per occurrence and $2,000,000 annual aggregate.
Coverage shall include liability for any and all owned, hired, and non-owned
vehicles. Coverage may be satisfied with an endorsement to the CGL policy.

Umbrella or Excess Liability. The Contactor may satisfy the minimum liability limits
required for the CGL and Automobile Liability under an Umbrella or Excess Liability
policy. There is no minimum per occurrence limit of liability under the Umbrella or
Excess Liability; however, the annual aggregate limit shall not be less than the
highest “Each Occurrence” limit for either CGL or Automobile Liability. The
Contractor agrees to an endorsement naming the County as an additional insured
as provided in this Section, unless the Umbrella or Excess Liability provides
coverage on a “Follow-Form” basis.

Workers’ Compensation and Employer Liability. If applicable, the Contractor shall
maintain workers’ compensation insurance as required under the Title 51 RCW
(Industrial Insurance), for all Contractor's Personnel eligible for such coverage. If
the Contract is for over $50,000, then the Contractor shall also maintain employer
liability coverage with a limit of not less than $1,000,000.

Primary, Non-Contributory Insurance/Subcontractors. The Contractor's and its
subcontractors’ insurance policies and additional named insured endorsements will
provide primary insurance coverage and be non-contributory. Any insurance or self-
insurance programs maintained or participated in by the County will be excess and
not contributory to such insurance policies. All Contractor’s and its subcontractors’
liability insurance policies must be endorsed to show as primary coverage. The
Contractor shall include all subcontractors as insureds under its policies or shall
furnish separate certificates and endorsements for each subcontractor. All
subcontractors shall comply with all insurance and indemnification requirements
herein.

Review of Policy Provisions. Upon request, the Contractor shall provide a full and
complete copy of all requested insurance policies to the County. The County
reserves the right without limitation, but has no obligation to revise any insurance
requirement, or to reject any insurance policies that fail to meet the requirements of
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6.9.

6.10.

6.11.

6.12.

the Contract. The County also has the right, but no obligation to review and reject
any proposed insurer providing coverage based upon the insurer's financial
condition or licensing status in Washington. The County has the right to request
and review the self-insurance retention limits and deductibles, and the Contractor’s
most recent annual financial reports and audited financial statements, as conditions
of approval. Failure to demand evidence of full compliance with the insurance
requirements or failure to identify any insurance deficiency shall not relieve the
Contractor from, nor be construed or deemed a waiver, of its obligation to maintain
all the required insurance at all times as required herein.

Waiver of Subrogation. In consideration of the Contract award, the Contractor
agrees to waive all rights of subrogation against the County, its elected and
appointed officials, officers, employees, and agents. This waiver does not apply to
any policy that includes a condition that expressly prohibits waiver of subrogation
by the insured or that voids coverage should the Contractor enter into a waiver of
subrogation on a pre-loss basis.

Additional Insured, Endorsement and Certificate of Insurance. All required
insurance coverage, other than the workers’ compensation and professional
liability, shall name the County, it's elected and appointed officials, officers,
employees, and agents, as additional insureds and be properly endorsed for the full
available limits of coverage maintained by Contractor and its subcontractors.
Endorsement is not required if the Contractor is a self- insured government entity,
or insured through a government risk pool authorized by Washington State.

The Certificate of Insurance and endorsement shall identify the Contract number
and shall require not less than thirty (30) days’ prior notice of termination,
cancellation, nonrenewal or reduction in coverage. At the time of execution, the
Contractor shall provide the Certificate of Insurance, endorsement, and all
insurance notices to: Risk Management Division, Kitsap County Department of
Administrative Services, 614 Division Street, MS- 7, Port Orchard, Washington
98366.

General. The coverage limits identified herein are minimum requirements only and
will not in any manner limit or qualify the liabilities or obligations of the Contractor
under the Contract. All insurance policy deductibles and self-insured retentions for
policies maintained under the Contract shall be paid by the Contractor. Any failure
to comply with reporting provisions of the policies shall not affect coverage provided
to the County, its elected and appointed officials, officers, employees, or agents. The
Contractor’'s insurance shall apply separately to each insured against whom a claim
is made or suit is brought, subject to the limits of the insurer’s liability.

Claims-Made. If the Contractor’s liability coverage is written as a claims-made
policy, the Contractor shall purchase an extended-reporting period or ‘“tail’
coverage for a minimum of three (3) years following completion of the performance
or attempted performance of the provisions of this Contract.

SECTION 7. NOTICE AND CONTRACT REPRESENTATIVES

7.1.

Any notices, demands and other communications required by the Contract will be
effective if personally served upon the other party or if mailed by registered or
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certified mail, postage prepaid, return receipt requested, to the other party’s
Contract Representative at the address below. Notice may also be given by
facsimile with the original to follow by regular mail. Notice will be deemed to be
given three (3) days following the date of mailing, or immediately if personally
served. For service by facsimile, service will be effective at the beginning of the
next working day. Each party will designate a “Contract Representative”, which
may be changed by providing fifteen (15) days prior notice to the other party.

County’s Contract Representative

Name: Stacey Smith

Title: Aging Administrator

Address: 614 Division St., MS-5
Port Orchard, WA 98366

Phone: (360) 337-5700

Email: sasmith@co.kitsap.wa.us

Contractor’s Contract Representative
Name: Siri Kushner
Title: Assistant Director of Community Health
Business Name: Kitsap Public Health Services
Address: 345 6! Street, Suite 300
Bremerton, WA 98337-1866
Phone: 360-633-9239
Email: siri.kushner@kitsappublichealth.org

SECTION 8. AMENDMENTS, SUBCONTRACTS, INDEPENDENT CONTRACTOR

8.1.

8.2.

8.3.

8.4.

Amendment. No amendment or modification to the Contract will be effective without
the prior written consent of the authorized representatives of the parties.

Successors and Assigns. To the extent permitted by law, the Contract is binding on
the parties’ respective partners, successors, assigns, executors, and legal
representatives.

Assignments. Except with the prior written consent of the other party, each party
shall not assign or transfer, including by merger (whether that party is the surviving
or disappearing entity), consolidation, dissolution, or operation of law any right, duty,
obligation, or remedy under the Contract. Any purported assignment or transfer in
violation of this section shall be void.

Subcontracts. The Contractor shall provide the County a list of all subcontractors
and the subcontractors’ proposed responsibilities. “Subcontract’” means any
contract, express or implied, between the Contractor and another party or between
a subcontractor and another party delegating or assigning, in whole or in part, the
making or furnishing of any material or service for the performance of the Contract.
All subcontracts shall incorporate by reference the terms and conditions of this
Contract. The Contractor is solely responsible for the performance and payment of
its subcontractors.
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8.5. Independent Contractor. Each party under the Contract shall be for all purposes an
independent contractor. Nothing contained herein will be deemed to create an
association, a partnership, a joint venture, or a relationship of principal and agent,
or employer and employee between the parties. The Contractor shall have
complete responsibility and control over its Personnel. Neither the Contractor nor its
Personnel shall be, or be deemed to be, or act or purport to act, as an employee,
agent or representative of the County. The Contractor and its Personnel shall have
no County employee-type benefits of any kind whatsoever, including without
limitation, insurance, pension plan, vacation pay or sick pay, or other right or privilege
afforded to County employees. The Contractor and its Personnel shall be
responsible for payment of all insurance, taxes, and benefits.

SECTION 9. OWNERSHIP, CONFIDENTIAL INFORMATION AND BREACH

9.1. Ownership. Any and all data, reports, analyses, documents, photographs,
pamphlets, plans, specifications, surveys, films, or any other materials created,
prepared, produced, constructed, assembled, made performed, or otherwise
produced by the Contractor orits Personnel for delivery to the County under this
Contract shall be the sole and absolute property of the County. All such property
shall constitute “work made for hire” as defined by the U.S. Copyright Act of 1976,
17 U.S.C § 101, and the ownership of the copyright and any other intellectual
property rights in such property shall vest in the County at the time of its creation.
Ownership of the intellectual property includes the right to copyright, patent, and
register, and the ability to transfer these rights. Material the Contractor uses to
perform this Contract that is not created, prepared, constructed, assembled, made,
performed, or otherwise produced for or paid for by the County is owned by the
Contractor and is not “work made for hire” within the terms of the Contract.

9.2. Confidential Information/Breach. The Contractor shall ensure that all personal
identifying information, financial information, and other information submitted or
made available to the Contractor by, or on behalf of, the County, or acquired or
developed by the Contractor in the performance of the Contract (unless publicly
available) is kept confidential, secured, and protected to prevent unauthorized
access. Such information will be utilized by the Contractor solely as necessary for
the performance of Services under the Contract and not made available to any
other person without the County’s prior written consent. In the event of
unauthorized access or other security breach, the Contractor shall immediately
notify the Contract Representative and shall at its sole expense comply with all
requirements of RCW 19.255.010, in effect at any given time. Upon expiration or
termination of the Contract, all confidential information shall be returned to the
County or destroyed at the County’s discretion.

SECTION 10. REPRESENTATIONS AND RECORDS

10.1. No Fee. The Contractor certifies it has not received, nor paid or agreed to pay,
another person or entity, other than a bona fide employee working exclusively for
the Contractor, any fee, commission, percentage, gift, or any other consideration
contingent upon or resulting from the award or making of the Contract.
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10.2.

10.3.

10.4.

10.5.

10.6.

10.7.

Licenses, Permits and Taxes. The Contractor shall, at its own expense, have and
maintain all licenses, registrations, permits, and approvals necessary for the
performance of the Contract, including without limitation, registration with the
Washington State Department of Revenue. The Contractor shall pay all fees
(including licensing fees) and applicable federal, state, and local taxes.

Compliance. The Contractor and its Personnel, and the Services provided by the
Contractor and its Personnel, shall comply with all applicable laws, codes, and
standards in effect at any given time regardless as to whether such laws are
referred to by the County. If required for the Services provided, the Contractor and
its Personnel shall submit to a background check as directed by the County.

Nondiscrimination. The Contractor and its Personnel shall not discriminate against
any person on the basis of race, color, creed, religion, national origin, age, sex,
marital status, sexual orientation, veteran status, disability, or other circumstance
prohibited by federal, state, or local law, and shall comply with Title VI of the Civil
Rights Act of 1964, P.L. 88-354 and Americans with Disabilities Act of 1990 in the
performance of the Contract.

Public Records. The Contractor agrees that the Contract and all records associated
with the Contract shall be available to the County for inspection and copying by the
public pursuant to the Public Records Act, Chapter 42.56 RCW (“Act”). If the County
determines that records in the custody of the Contractor are needed to respond to
a request under the Act, the Contractor shall make all such records promptly
available to the County at no cost to the County. With the exception of the Contract,
if the Contractor considers any portion of any record, electronic or hard copy, to be
protected from disclosure under the Act, the Contractor shall clearly identify all
specific information it claims to be confidential or proprietary. If the County receives
a request under the Act to inspect or copy proprietary information that has been
identified by the Contractor as protected from disclosure and the County
determines that release of the information is required by the Act or otherwise
appropriate, the County’s sole obligation will be to make a reasonable effort to notify
the Contractor of the request and the date that such protected information will be
released unless the Contractor obtains a court order to enjoin disclosure pursuant
to RCW

42.56.540. If the Contractor fails to timely obtain a court order enjoining disclosure,
the County will release the requested information on the date specified. The
County has no obligation on behalf of the Contractor to claim any exemption from
disclosure under the Act. The County will not be liable to the Contractor for
releasing records pursuant to the Act.

Advertising, Logo. The Contractor shall not use, advertise, or promote for
commercial benefit information concerning the Contract or use any trade name,
trademark, or logo of the County, without the County’s prior written consent.

Audit and Record Retention. The Contractor and its Personnel shall retain all
books, documents, and records relating to performance of the Contract and
Services provided in connection with this Contract for six (6) years after completion
of the Contract or longer if requested by the County. All records shall be subject to
inspection and audit by the County. Upon request, the Contractor shall promptly
make available to the County a legible copy of all books, documents, and records

[KC-244-22 COVID ARP KPHD Chronic Disease 8|Page



at no cost to the County.

SECTION 11. RIGHTS AND REMEDIES

11.1.

11.2.

11.4.

11.6.

Failure to Perform. If County determines the Contractor has failed to perform any
material obligation of the Contract, and such failure has not been cured within ten
(10) days’ following notice from the County, the County may without penalty, in its
discretion, withhold all monies due the Contractor until such failure is cured to the
reasonable satisfaction of the County.

Right of Assurance. If the County in good faith has reason to believe the Contractor
does not intend, or is unable to perform, or continue performing under the Contract,
the County may demand in writing that the Contractor give a written assurance of
intent to perform. Should the Contractor fail to provide adequate assurance to the
reasonable satisfaction of the County, by the date specified the demand, the
County may terminate all or part of the Contract and pursue all other rights and
remedies available at law and in equity.

Responsibility for Errors. All Services shall be completed to the reasonable
satisfaction of the County and as required herein. Upon request, the Contractor
shall provide any clarifications and/or explanations regarding any Services
provided as required by the County, at no additional cost to the County. In the event
of an error or omission under the Contract, the Contractor shall, at no cost to the
County, provide all necessary design drawings, estimates, and all other
professional services the County deems necessary to rectify and correct the matter
to the satisfaction of the County. The Contractor shall continue to be responsible
for the accuracy of Services, even after the Work is accepted by the County and
the termination or expiration of the Contract.

Remedies. All County rights and remedies under the Contract are in addition to, and
shall in no way limit, any other rights and remedies that may be available to the
County at law and in equity.

Right of Off-Set; Reimbursement. The County will be entitled to offset against any
sums due the Contractor and to reimbursement from the Contractor for any
damages, expenses, or costs incurred by the County due to the Contractor’s
nonconforming performance or failure to perform the Services under the Contract.

Waiver. Either party’s failure to insist upon the strict performance of any provision
of the Contract, or to exercise any right based upon a breach thereof or the
acceptance of any performance during such breach, will not constitute a waiver of
any right or remedy under the Contract unless expressly so agreed in writing by an
authorized representative.

Breach. In the event of a material breach by the Contractor, the County may
procure, on terms and in the manner that it deems appropriate, Services to replace
those under the Contract. The Contractor shall be liable to the County for any and
all costs, expenses, penalties, and fees incurred by the County in procuring such
Services in substitution for those due from the Contractor under the Contract.
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SECTION12.  GOVERNING LAW, DISPUTES

12.1.

12.2.

Governing Law; Venue. The Contract will be governed in all respects by the laws
of the State of Washington, both as to interpretation and performance, without
regard to conflicts of law or choice of law provisions. Any action arising out of or in
connection with the Contract may be instituted and maintained only in a court of
competent jurisdiction in Kitsap County, Washington or as provided by RCW
36.01.050.

Disputes. Conflicts and disagreements between the parties related tothe Contract
will be promptly brought to the attention of the County. Any dispute relating to the
quality or acceptability of performance or compensation due the Contractor will be
decided by the County’s Contract Representative. All decisions of the County’s
contract Representative are considered final; however, nothing herein prohibits
either party from seeking judicial relief.

SECTION 13. PREVAILING WAGE

13.1

Contractor shall comply with the prevailing wage requirements of chapter 39.12
RCW and WAC 296-127, specifically including RCW 39.12.020 and WAC 296-127-
023 (Building Service Maintenance), if applicable. Contractor shall pay not less than
the prevailing rate of per diem wages to its employees and shall provide
documentation to the County of its compliance with prevailing wage laws and
regulations. A copy of such prevailing rates of wage statement shall be posted by the
Contractor in a location readily visible to workers at the job site or as provided in
RCW 39.12.020

For contracts greater than $2,500, a “Statement of Intent to Pay Prevailing Wages:
(hereinafter “Statement of Intent”) must be submitted to and approved by the State
Department of Labor and Industries prior to beginning work by the Contractor. If the
Contract is more than $10,000, the Statement of Intent shall include the Contractor's
registration number, the prevailing wage for each classification of workers, and an
estimate of the number of workers in each classification. An “Affidavit of Wages
Paid” must be submitted to and approved by the State Department of Labor and
Industries by the Contractor prior to release of the retained percentage. Copies of
these documents shall be provided to the County prior to any payment being made
to the Contractor. The fee for each of these documents shall be paid by the
Contractor.

For contracts $2,500 or less, the Contractor may submit the Statement of Intent to
the County directly without the approval by the Washington State Department of
Labor & Industries. Upon final acceptance of the work, the Contractor will submit an
“Affidavit of Wages Paid” to the County.

The Statement of Intent and Affidavit of Wages Paid must be submitted on forms
approved by the Department of Labor and Industries. Contractors must file weekly
certified payroll reports for all prevailing wage jobs (regardless of project amount)
and submit them directly to L&l.
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SECTION 14.  GENERAL PROVISIONS

14.1.

14.2.

14.3.

14.4.

14.5.

14.6.

14.7.

14.8.

14.9.

14.10.

Implied Contract Terms. Each provision of law and any terms required by law to be
inthe Contract are made a part of the Contract as if fully stated in it.

Headings/Captions. Headings and captions used are for convenience only and are
not a part of the Contract and do not in any way limit or amplify the terms and
provisions hereof.

No Party the Drafter. The Contract is the product of negotiation between the parties,
and no party is deemed the drafter of the Contract.

No Third Party Beneficiary. No provision of the Contract is intended to, nor will it be
construed to, create any third party beneficiary or provide any rights or benefits to
any person or entity other than the County and the Contractor.

Severability. If a court of competent jurisdiction holds any provision of the Contract
to be illegal, invalid, or unenforceable, in whole or in part, the validity of the remaining
provisions will not be affected, and the parties’ rights and obligations will be
construed and enforced as if the Contract did not contain the particular provision
held to be invalid. If any provision of the Contract conflicts with any statutory
provision of the State of Washington, the provision will be deemed inoperative to
the extent of the conflict or modified to conform to statutory requirements.

Counterparts. The Contract may be executed in several counterparts, each of
which will be deemed an original, but all of which together will constitute one and
the same agreement.

Non-Exclusive Contract. The County may at its discretion enter into multiple
agreements to obtain the same or similar services that are the subject of this
Contract or may have its own employees perform the same or similar services
contemplated by the Contract.

Survival. Those provisions of this Contract that by their sense and purpose should
survive expiration or termination of the Contract shall so survive. Those provisions
include, without limitation: Sections 5 (Indemnification), 6 (lnsurance), 8.5
(Independent Contractor), 9 (Ownership, Confidential Information and Breach), 11
(Rights and Remedies), 12 (Governing Law, Disputes), and 14 (General
Provisions).

Entire Agreement. The parties acknowledge the Contract is the product of
negotiation between the parties and represents the entire agreement of the parties
with respect to its subject matter. All previous agreements and representations,
whether oral or written, entered into prior to this Contract are hereby revoked and
superseded by the Contract.

Authorization. Each party signing below warrants to the other party, that they have
the full power and authority to execute this Contract on behalf of the party for whom
they sign.
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KPHD 2251

SECTION 15. ATTACHMENTS

15.1 The parties acknowledge that the following attachments, which are attached to this
Contract, are expressly incorporated by this reference:

Attachment A: COVID ARP Interlocal Agreement

Attachment B: Statement of Work

Attachment C: Budget & Compensation

Attachment D: Data Share and Security Requirements

Attachment E: Contractor Agreement on Nondisclosure of Confidential
Information

Attachment F: Certification Regarding Debarment, Suspension, and Other
Responsibility Matters

Attachment G: Certification Regarding Lobbying

Attachment H: Assurance of Compliance Rehabilitation Act

Attachment |: Assurance of Compliance Civil Rights Acts

Attachment J: Assurance of Compliance Omnibus Budget Reconciliation

Attachment K: Contractor Signature Page

In the event of an inconsistency between these General Terms and Conditions and

the attachments, precedence shall be given in the following order: (1) General

Terms and Conditions; (2) Special Terms and Conditions; (3) Statement of Work;

(4) Budget Summary/Estimated Expenditures; (5) Data Share and Security

Requirements.

Dated thisf{} day of , 2022 Dated this____day of , 2022

KITSAP PU HEALTH DISTRICT KITSAP COUNTY, WASHINGTON

ﬁm e Dw

Ke@th Grellner, Administrator ug Washburn,
Human Services Department Director

[KC-244-22 COVID ARP KPHD Chronic Disease - o ~ 12|Page



ATTACHMENT A: COVID INTERLOCAL AGREEMENT AMERICAN RESCUE PLAN ACT
[DSHS Agreement #2169-30863] Effective April 1, 2021 — September 30, 2024. Any
subcontract for the Kitsap County Area Agency on Aging is subject to the provisions of the
applicable Interlocal Agreement between the Department of Social and Health Services
(DSHS) and the Area Agency on Aging, unless otherwise provided for in the contract between
the Kitsap County Area Agency on Aging and the Contractor. When referencing the
applicable Interlocal Data Share Agreement in relation to the subcontract, the Kitsap County
Area Agency on Aging replaces DSHS and subcontractor replaces AAA.

AAA General Terms And Conditions

1. Amendment. This Agreement, or any term or condition, may be modified only by a written amendment
signed by both parties. Only personnel authorized to bind each of the parties shall sign an amendment.

2. Assignment. Except as otherwise provided herein, the AAA shall not assign rights or obligations
derived from this Agreement to a third party without the prior, written consent of the DSHS Contracts
Administrator and the written assumption of the AAA’s obligations by the third party.

3. Client Abuse. The AAA shall report all instances of suspected client abuse to DSHS, in accordance
with RCW 74.34.

4. Client Grievance. The AAA shall establish a system through which applicants for and recipients of
services under the approved area plans may present grievances about the activities of the AAA or any
subcontractor(s) related to service delivery. Clients receiving Medicaid funded services must be
informed of their nght to a fair regarding service eligibility specified in WAC 388-02 and under
the provisions of the mmheamg rocedures Act, Chapter 34.05 RCW.

5. Compliance with Applicable Law. At all times during the term of this Agreement, the AAA and DSHS
shall comply with all applicable federal, state, and local laws, regulations, and rules, including but not
fimited to, nondiscrimination laws and regulations.

6. Conﬁdentiality The parties shall use Personal Information and other confidential information
by reason of this Agreement only for the purpose of this Agreement. DSHS and the AAA shall not
otherwise disclose, transfer, or sell any such information to any other , except as provided by law
or, in the case of Personal Information except as provided by law or with the prior written consent of the
person to whom the Personal Information pertains. The parties shall maintain the confidentiality of all
Personal Information and other confidential information gained by reason of this Agreement and shall
retumn or certify the destruction of such information if requested in writing by the party to the Agreement
that provided the information.

7. AAA Certification Regarding Ethics. By signing this Agreement, the AAA certifies that the AAA is in
compliance with Chapter 42.23 RCW and shall comply with Chapter 42.23 RCW throughout the term of

this Agreement.
8. Debarment Certification. The AAA, by signature to this certifies that the AAA is not
presenﬂydebaned suspended, proposed for debarment, inefigible, or voluntarily excluded

pmlcxpatl\glnhsAgleementbyanyFederddemtoragency The AAA also agrees to
include the above requirement in all subcontracts into which it enters, resulting directly from the AAA's
duty to provide services under this Agreement.

9. Disputes. In the event of a dispute between the AAA and DSHS, every effort shall be made to resolve
the dispute informally and at the lowest level. If a dispute cannot be resolved informally, the AAA shall
u@sentﬂmrgtevmcemmn\gtoﬂem&am&uetayfaAgmgmdLmTamSwpm
Administration. The Assistant Secretary shall review the facts, contract terms and applicable statutes
and rules and make a determination of the dispute. Ifﬂ\edisptnerennmsuveso!vedaﬂerme
AsstantSectetary‘sdetemunabon either party may request intervention by the Secretary of DSHS, in

bem'eﬁnalaministt'aiverernedyavaiabletomepaates However, if the Secretary’s determination is
not made within 45 days, etﬂ\erpanymayprooeedwm;:dlaalaquasjudmalachmmttmnawamng
the Secretary’s determination.

10.  Drug-Free Workplace. The AAA shall maintain a work place free from alcohol and drug abuse.

OSHS Central Contract Sesvices Page 2
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1.

12.

13.

14,

15.

16.

AAA General Terms And Conditions

Entire Agreement. This Agreement including all documents attached to or incorporated by reference,
contain all the terms and conditions agreed upon by the parties. No other understandings or
representations, oral or otherwise, regarding the subject matter of this Agreement, shall be deemed to
exist or bind the parties.

Governing Law and Venue. The laws of the State of Washington govemn this Agreement. In the
event of a lawsuit by the AAA against DSHS involving this Agreement, venue shall be proper only in
Thurston County, Washington. In the event of a lawsuit by DSHS against a County AAA involving this
Agreement, venue shall be proper only as provided in RCW 36.01.050.

Independent Status. Except as otherwise provided in Paragraph 26 herein below, for purposes of this
Agreement, the AAA acknowledges that the AAA is not an officer, employee, or agent of DSHS or the
State of Washingten. The AAA shall not hold out itself or any of its employees as, nor claim status as,
an officer, employee, or agent of DSHS or the State of Washington. The AAA shall not claim for itself
or its employees any rights, privileges, or benefits, which would accrue to an employee of the State of
Washington. The AAA shall indemnify and hold harmless DSHS from all obligations to pay or withhold
federal or state taxes or contributions on behalf of the AAA or the AAA’s employees.

Inspection. Either party may request reasonable access to the other party’s records and place of
business for the limited purpose of monitoring, auditing, and evaluating the other parly’s compliance
with this Agreement, and applicable laws and regulations. During the term of this Agreement and for
one (1) year following termination or expiration of this Agreement, the parties shall, upon receiving
reasonable written notice, provide the other party with access to its place of business and to its records
which are relevant to its compliance with this Agreement and applicable laws and regulations. This
provision shall not be construed to give either party access to the other party’s records and place of
business for any other purpose. Nothing herein shall be construed to authorize either party to possess
or copy records of the other party.

Insurance. DSHS certifies that it is self-insured under the State’s self-insurance liability program, as
provided by RCW 4.92.130, and shall pay for losses for which it is found liable. The AAA certifies that it
is self-insured, is a member of a risk pool, or maintains the types and amounts of insurance identified
below and shall, prior to the execution of this Agreement by DSHS, provide certificates of insurance to
that effect to the DSHS contact on page one of this Agreement.

Commercial General Liability Insurance (CGL) — to include coverage for bodily injury, property damage,
and contractual liability, with the following minimum limits: Each Occumrence - $1,000,000; General
Aggregate - $2,000,000. The policy shall include liability arising out of premises, operations,
independent contractors, products-completed operations, personal injury, advertising injury, and liability
assumed under an insured contract. The State of Washington, DSHS, its elected and appointed
officials, agents, and employees shall be named as additional insureds.

Maintenance of Records. During the term of this Agreement and for six (6) years following termination
or expiration of this Agreement, both parties shall maintain records sufficient to:

a. Document performance of all acts required by law, regulation, or this Agreement;

b. Demonstrate accounting procedures, practices, and records that sufficiently and properly document
the AAA's invoices to DSHS and all expenditures made by the AAA to perform as required by this
Agreement.

For the same period, the AAA shall maintain records sufficient to substantiate the AAA’s statement of
its organization’s structure, tax status, capabilities, and performance.

DSHS Central Confract Services Page 3
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17.

18.

19.

20.

21,

AAA General Terms And Conditions

Medicaid Fraud Control Unit (MFCU). As required by federal regulations, the Health Care Authority,
the Department of Social and Health Services, and any contractors or subcontractors, shall promptly
comply with all MFCU requests for records or information. Records and information includes, but is not
limited to, records on micro-fiche, film, scanned or imaged documents, narratives, computer data, hard
copy files, verbal information, or any other information the MFCU determines may be useful in canying
out its responsibilities.

Order of Precedence. In the event of an inconsistency in this Agreement, unless otherwise provided
herein, the inconsistency shall be resolved by giving precedence, in the following order, to:

a. Applicable federal CFR, CMS Waivers and Medicaid State Plan;
b. State of Washington statues and regulations;

c. ALTSA Management Bulletins and policy manuals;

d. This Agreement; and

e. The AAA's Area Plan.

Ownership of Client Assets. The AAA shall ensure that any client for whom the AAA or
Subcontractor is providing services under this Agreement shall have unrestricted access to the client’s
personal property. For purposes of this paragraph, client's personal property does not pertain to client
records. The AAA or Subcontractor shall not interfere with the client’s ownership, pessession, or use of
such property. Upon termination of this Agreement, the AAA or Subcontractor shall immediately
release to the client and/or DSHS all of the client’s personal property.

Ownership of Material. Matenal created by the AAA and paid for by DSHS as a part of this
Agreement shall be owned by DSHS and shall be “work made for hire” as defined by Title 17 USCA,
Section 101. This material includes, but is not limited to: books; computer programs; documents; films;
pamphlets; reports; sound reproductions; studies; surveys; tapes; and/or training materials. Material
which the AAA uses to perform this Agreement but is not created for or paid for by DSHS is owned by
the AAA and is not “work made for hire”; however, DSHS shall have a license of perpetual duration to
use, modify, and distribute this material at no charge to DSHS, provided that such license shall be
limited to the extent which the AAA has a night to grant such a license.

Ownership of Real Property, Equipment and Supplies Purchased by the AAA. Title to all property,
equipment and supplies purchased by the AAA with funds from this Agreement shall vest in the AAA.
When real property, or equipment with a per unit fair market value over $5000, is no longer needed for
the purpose of carrying out this Agreement, or this Agreement is terminated or expired and will not be
renewed, the AAA shall request disposition instructions from DSHS. |f the per unit fair market value of
equipment is under $5000, the AAA may retain, sell, or dispose of it with no further obligation.
Proceeds from the sale or lease of property that was purchased with revenue accrued under the Case
Management/Nursing Services unit rate must be expended in Medicaid TXIX or Aging Network
programs.

When supplies with a total aggregate fair market value over $5000 are no longer needed for the
purpose of carrying out this Agreement, or this Agreement is terminated or expired and will not be
renewed, the AAA shall request disposition instructions from DSHS. [f the total aggregate fair market
value of equipment is under $5000, the AAA may retain, sell, or dispose of it with no further obligation.

Disposition and maintenance of property shall be in accordance with 45 CFR Parts 92 and 74.

DSHS Central Contract Services Page 4
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22.

23.

24

25.

26.

AAA General Terms And Conditions

Ownership of Real Property, Equipment and Supplies Purchased by DSHS. Title to property,
equipment and supplies purchased by DSHS and provided to the AAA to camry out the activities of this
Agreement shall remain with DSHS. When real property, equipment or supplies are no longer needed
for the purpose of carmying out this Agreement, or this Agreement is terminated or expired and will not
be renewed, the AAA shall request disposition instructions from DSHS.

Disposition and maintenance of property shall be in accordance with 45 CFR Parts 92 and 74.

Responsibility. Each party to this Agreement shall be responsible for the negligence of its officers,
employees, and agents in the performance of this Agreement. No party to this Agreement shall be
responsible for the acts and/or omissions of entities or individuals not party to this Agreement. DSHS
and the AAA shall cooperate in the defense of tort lawsuits, when possible. Both parties agree and
understand that this provision may not be feasible in all circumstances. DSHS and the AAA agree to
notify the attomeys of record in any tort lawsuit where both are parties if either DSHS or the AAA enters
into settlement negotiations. It is understood that the notice shall occur prior to any negotiations, or as
soon as possible, and the notice may be either written or oral.

Restrictions Against Lobbying. The AAA certifies to the best of its knowledge and belief that no
federal appropnated funds have been paid or will be paid, by or on behalf of the AAA, to any person for
influencing or attempting to influence an officer or employee of a federal agency, a Member of
Congress in connection with the awarding of any federal contract, the making of any federal grant, the
making of any federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendment or modification of any federal contract, grant, loan or cooperative
agreement.

If any funds other than federal appropriated funds have or will be paid for the purposes stated above,
the AAA must file a disclosure form in accordance with 45 CFR Section 93.110.

The AAA shall include a clause in all subcontracts restricting subcontractors from lobbying in
accordance with this section and requiring subcontractors to certify and disclose accordingly.

Severability. The provisions of this Agreement are severable. If any court holds any provision of this
Agreement, including any provision of any document incorporated by reference, invalid, that invalidity
shall not affect the other provisions this Agreement.

Subcontracting.

a. The AAA may, without further nofice to DSHS; subcontract for those services specifically defined in
the Area Plan submitted to and approved by DSHS, except subcontracts with for-profit entities must

have prior DSHS approval.

b. The AAA must obtain prior written approval from DSHS to subcontract for services not specifically
defined in the approved Area Plan.

c. Any subcontracts shall be in writing and the AAA shall be responsible to ensure that all terms,
conditions, assurances and ceriifications set forth in this Agreement are included in any and all
client services Subcontracts unless an exception to including a particular term or terms has been
approved in advance by DSHS.

d. Subcontractors are prohibited from subcontracting for direct client services without the prior written
approval from the AAA.

e. When the nature of the service the subcontractor is to provide requires a certification, license or

DSHS Central Contract Servi Page 5
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21.

AAA General Terms And Conditions

approval, the AAA may only subcontract with such contractors that have and agree to maintain the
appropriate license, certification or accrediting requirements/standards.

In any contract or subcontract awarded to or by the AAA in which the authority to determine service
recipient eligibility is delegated to the AAA or to a subcontractor, such contract or subcontract shall
include a provision acceptable to DSHS that specifies how client eligibility will be determined and
how service applicants and recipients will be informed of their right to a fair hearing in case of denial
or termination of a service, or failure to act upon a request for services with reasonable promptness.

. IfDSHS, the AAA, and a subcontractor of the AAA are found by a jury or trier of fact to be jointly

andsevera!lyhablefordamag%ns: from any act or omission from the contract, then DSHS shall
be responsible for its proportionate share, and the AAA shall be responsible for its proportionate
share. Should the subcontractor be unable to satisfy its joint and several liability, DSHS and the
AAA shall share in the subcontractor's unsatisfied proportionate share in direct proportion to the
respective percentage of their fault as found by the jury or trier of fact. Nothing in this term shall be
construed as creating a night or remedy of any kind or nature in any person or party other than
EASKSandmeAAA. This term shall not apply in the event of a settiement by either DSHS or the

. Any subcontract shall designate subcontractor as AAA’s Business Associate, as defined by HIPAA,

and shall include provisions as required by HIPAA for Business Associate contract AAA shall
ensure that all client records and other PHI in possession of subcontractor are retumed to AAA at
the termination or expiration of the subcontract.

Subrecipients.
a. General. if the AAA is a subrecipient of federal awards as defined by 2 CFR Part 200 and this

Agreement, the AAA shall:

(1) Maintain records that identify, in its accounts, all federal awards received and expended and the
federal programs under which they were received, by Catalog of Federal Domestic Assistance
(CFDA) title and number, award number and year, name of the federal agency, and name of the
pass-through entity;

(2) Maintain intemal controls that provide reasonable assurance that the AAA is managing federal
awards in compliance with laws, regulations, and provisions of contracts or grant agreements
that could have a material effect on each of its federal programs;

(3) Prepare appropnate financial statements, including a schedule of expenditures of federal
awards;

(4) Incorporate 2 CFR Part 200, Subpart F audit requirements into all agreements between the
Contractor and its Subcontractors who are subrecipients;

(5) Comply with the applicable requirements of 2 CFR Part 200, including any future amendments
to 2 CFR Part 200, and any successor or replacement Office of Management and Budget
(OMB) Circular or regulation; and

{6) Comply with the Omnibus Crime Control and Safe streets Act of 1968, Title VI of the Civil Rights
Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title 1l of the Americans with
Disabilities Act of 1990, Title IX of the Education Amendments of 1972, The Age Discrimination
Act of 1975, and The Department of Justice Non-Discrimination Regulations, 28 C.F.R. Part 42,
Subparts C.D.E. and G, and 28 C.F.R. Part 35 and 39. (Go fo

DSHS Central Contract Services Page 8
1028LS AAA k'nerlocalAgreemem(Dﬁ-ﬁ 2021)



AAA General Terms And Conditions

https://ojp.goviaboutioffices/ocr.htm for additional information and access to the aforementioned
Federal laws and regulations.)

b. Single Audit Act Compliance. If the AAA is a subrecipient and expends $750,000 or more in
federal awards from all sources in any fiscal year, the AAA shall procure and pay for a single audit
or a program-specific audit for that fiscal year. Upon completion of each audit, the AAA shall:

(1) Submt to the DSHS contact person the data collection form and reporting package specified in

2 CFR Part 200, Subpart F, reports required by the program-specific audit guide (if applicable),
and a copy of any management letters issued by the auditor;

(2) Follow-up and develop comrective action for all audit findings; in accordance with 2 CFR Part
200, Subpart F; prepare a “Summary Schedule of Prior Audit Findings™ reporting the status of all
audit findings included in the prior audit's schedule of findings and questioned costs.

c. Overpayments. if it is determined by DSHS, or during the course of the required audit, that the AAA
has been paid unallowable costs under this Agreement, DSHS may require the AAA to reimburse
DSHS in accordance with 2 CFR Part 200.

(1) For any identified overpayment involving a subcontract between the AAA and a tribe, DSHS
agrees it will not seek reimbursement from the AAA, if the identified overpayment was not due
to any failure by the AAA.

28.  Survivability. The terms and conditions contained in this Agreement, which by their sense and
context, are intended to survive the expiration of the particular agreement shall survive. Surviving
terms include, but are not limited to: Confidentiality, Disputes, Inspection, Maintenance of Records,
8wnetship of Matenial, Responsibility, Termination for Default, Termination Procedure, and Title to

roperty.

29.  Contract Renegotiation, Suspension, or Termination Due to Change in Funding. If the funds
DSHS relied upon to establish this Contract or Program Agreement are withdrawn, reduced or limited,
or if addiional or modified conditions are placed on such funding, after the effective date of this contract
but prior to the normal completion of this Contract or Program Agreement:

a. The Contract or Program Agreement may be renegotiated under the revised funding conditions.

b. At DSHS's discretion, DSHS may give notice to the AAA to suspend performance when DSHS
determines that there is reasonable likelihood that the funding insufficiency may be resolved in a
timeframe that would allow Contractor's performance to be resumed prior to the normal completion
date of this contract.

(1) During the period of suspension of performance, each party will inform the other of any
conditions that may reasonably affect the potential for resumption of performance.

(2) When DSHS detemmines that the funding insufficiency is resolved, it will give Contractor written
notice to resume performance. Upon the receipt of this notice, Contractor will provide wrtten
notice to DSHS informing DSHS whether it can resume performance and, if so, the date of
resumption. For purposes of this subsubsection, “written noice” may include email.

(3) tfﬁreAAAspmposed resumption date is not acceptable to DSHS and an acceptable date
cannot be negotiated, DSHS may terminate the contract by giving written notice to Contractor.
The parties agree that the Contrad will be terminated retroactive to the date of the notice of

suspension. DSHS shall be liable only for payment in accordance with the terms of this
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AAA General Terms And Conditions
Contract for services rendered prior to the retroactive date of termination.

¢. DSHS may immediately tefminate this Contract by providing written notice to the AAA. The
termination shall be effective on the date specified in the termination notice. DSHS shall be liable
only for payment in accordance with the terms of this Confract for services rendered prior to the
effective date of termination. No penalty shall accrue to DSHS in the event the termination option in
this section is exercised.

30. Termination for Convenience. The Contracts Administrator may terminate this Agreement or any in
whole or in part for convenience by giving the AAA at least thirty (30) calendar days' wnitten notice. The
AAA may teminate this Agreement for convenience by giving DSHS at least thirty (30) calendar days’
written notice addressed to: Central Contract Services, PO Box 45811, Olympia, Washington 98504-
5811.

31.  Termination for Default.

a. The Contracts Administrator may terminate this Agreement for default, in whole or in part, by written
notice to the AAA, if DSHS has a reasonable basis to believe that the AAA has:

(1) Failed to meet or maintain any requirement for contracting with DSHS;

(2) Failed to perform under any provision of this Agreement;

(3) Violated any law, regulation, rule, or ordinance applicable to this Agreement; and/or
(4) Otherwise breached any provision or condition of this Agreement.

b. Before the Contracts Administrator may terminate this Agreement for default, DSHS shall provide
the AAA with written notice of the AAA’s noncompliance with the agreement and provide the AAA a
reasonable opportunity to correct the AAA’s noncompliance. If the AAA does not comrect the AAA's
noncompliance within the period of time specified in the written notice of noncompliance, the
Contracts Administrator may then terminate the agreement. The Contracts Administrator may
terminate the agreement for default without such written notice and without opportunity for
correction if DSHS has a reasonable basis to believe that a client’s health or safety is in jeopardy.

c. The AAA may terminate this Agreement for default, in whole or in part, by written notice to DSHS, if
the AAA has a reasonable basis to believe that DSHS has:

(1) Failed to meet or maintain any requirement for contracting with the AAA;

(2) Failed to perform under any provision of this Agreement;

(3) Violated any law, regulation, rule, or ordinance applicable to this Agreement; and/or
(4) Otherwise breached any provision or condition of this Agreement.

d. Before the AAA may terminate this Agreement for default, the AAA shall provide DSHS with written
notice of DSHS' noncompliance with the Agreement and provide DSHS a reasonable opportunity to
comrect DSHS' noncompliance. If DSHS does not correct DSHS’ noncompliance within the period
of time specified in the written notice of noncompliance, the AAA may then terminate the
Agreement.

32. Termination Procedure. The following provisions apply in the event this Agreement is terminated:
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33.

AAA General Terms And Conditions

a. The AAA shall cease to perform any services required by this Agreement as of the effective date of
termination and shall comply with all reasonable instructions contained in the notice of termination
which are related to the transfer of clients, distribution of property, and termination of services.

b. The AAA shall promptly delfiver to the DSHS contact person (or to his or her successor) listed on
the first page this Agreement, all DSHS assets (property) in the AAA’s possession, including any
material created under this Agreement. Upon failure to retum DSHS property within ten (10)
working days of the Agreement termination, the AAA shall be charged with all reasonable costs of
recovery, including transportation. The AAA shall take reasonable steps to protect and preserve
any property of DSHS that is in the possession of the AAA pending retum to DSHS.

c. DSHS shall be liable for and shall pay for only those services authonized and provided through the
effective date of termination. DSHS may pay an amount mutually agreed by the parties for partially
completed work and services, if work products are useful to or usable by DSHS.

d. If the Conftracts Administrator terminates this Agreement for default, DSHS may withhold a sum
from the final payment to the AAA that DSHS determines is necessary to protect DSHS against loss
or additional liability. DSHS shall be entitied to all remedies available at law, in equity, or under this
Agreement. If itis later determined that the AAA was not in defautt, or if the AAA terminated this
Agreement for default, the AAA shall be entitled to all remedies available at law, in equity, or under
this Agreement.

Treatment of Client Property. Unless otherwise provided in the applicable Agreement, the AAA shall
ensure that any aduit client receiving services from the AAA under this Agreement has unrestricted
access to the client's personal property. The AAA shall not interfere with any adult client's ownership,
possession, or use of the client’s property. The AAA shall provide clients under age eighteen (18) with
reasonable access to their personal property that is appropriate to the client’s age, development, and
needs. Upon termination or completion of this Agreement, the AAA shall promptly release to the client
and/or the client’s guardian or custodian all of the client's personal property. This section does not
prohibit the AAA from implementing such lawful and reasonable policies, procedures and practices as
the AAA deems necessary for safe, appropriate, and effective service delivery (for example,
gpprogxiatelyrmtricﬁng clients’ access to, or possession or use of, lawful or unlawful weapons and
rugs).

Waiver. Waiver of any breach or default on any occasion shall not be deemed to be a waiver of any
subsequent breach or default. Any waiver shall not be construed to be a modification of the terms and
conditions of this Agreement unless amended as set forth in Section 1, Amendment. Only the
Contracts Administrator or designee has the authority to waive any term or condition of this Agreement
on behalf of DSHS.
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Special Terms And Conditions

1. Definitions.

a.

DSHS Central Contract Services
1028LS AAA Interiocal Agreement (05-17-2021)

“AAA” or “Contractor” shall mean the Area Agency on Aging that is a party to this agreement, and
includes the AAA’s officers, directors, trustees, employees and/or agents unless otherwise stated in
this Agreement. For purposes of this Agreement, the AAA or agent shall not be considered an

employee of DSHS
“Agreement” means this Agreement, including all documents attached or incorporated by reference.

“Allocable costs” are those costs which are chargeable or assignable to a particular cost objective in
accordance with the relative benefits received by those costs.

“Allowable costs™ are those costs necessary and reasonable for proper and efficient performance of
this Agreement and in conformance with this Agreement. Allowable costs under federal awards to
local or tnbal governments must be in conformance with Office of Management and Budget (OMB)
Circular A-87, Cost Principles for State, Local and Indian Tribal Governments; allowable costs
under federal awards to non-profit organizations must be in conformance with OMB Circular A-122,
Cost Principles for Non-Profit Organizations.

"Area Plan™ means the document submitted by the AAA to DSHS for approval every four years, with
updates every two years, which sets forth goals, measurable objectives, outcomes, units of service,
and identifies the planning, coordination, administration, social services and evaluation of activities
to be undertaken by the AAA to camy out the purposes of the Older Americans Act, the Social
Security Act, the Senior Citizens Services Act, or any other statute for which the AAA receives
funds.

“Assignment” means the act of transferring to another the nghts and obligations under this
Agreement.

“Business Associate™ means a Business Associate as defined in 45 CFR 160.103, who performs or
assists in the performance of an activity for or on behalf of the Covered Entity that involves the use
or disclosure of protected health information (PHI). Any reference to Business Associate under this
Agreement includes Business Associate’s employees, agents, officers, subcontractors, third party
contractor’s, volunteers, or directors.

“CFR" means Code of Federal Regulations. All references in this Agreement to the CFR shall
include any successor, amended, or replacement regulation.

“Client” means an individual that is eligible for or receiving services provided by the AAA in
connection with this Agreement.

“Covered Entity” means DSHS, a Covered Entity as defined in 45 CFR 160.103.

“Contracts Administrator” means the manager, or successor, of Central Contract Services or
successor section or office.

“Debarment™ means an action taken by a Federal official to exclude a person or business enfity
from participating in transactions involving certain federal funds.

. “Designated Record Set” means a group of records maintained by or for the Covered Entily that is

the medical and billing records about the individuals or the enroliment, payment, claims
adjudication, and case or medical management records, used in whole or part by or for the Covered
Entity to make decisions about individuals.
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Special Terms And Conditions

n. “DSHS" or “the Department™ means the state of Washington Department of Social and Health
Services and its employees and authorized agents.

o. “Data Universal Number System (DUNS) Number” means— a unique nine-digit identification
number provided by Dun & Bradstreet (D&B). Itis used by the Federal government to identify
related organizations that are receiving funding under grants and cooperative agreements, and to
provide consistent name and address data for electronic grant application systems.

p- “Equipment” means tangible, nonexpendable, personal property having a useful life of more than
one year and an acquisition cost of $5000 or more per unit.

q. “HIPAA" means the Health Information Portability and Accountability Act of 1996, as codified at 42
USCA 1320d-d8.

r. “Individual” means the person who is the subject of PHI and includes a person who qualifies as a
personal representative in accordance with 45 CFR 164 .502(g).

s. “Older Americans Act” refers to P.L. 106-501, 106th Congress, and any subsequent amendments
or replacement statutes thereto.

t “Personal Information” means information identifiable to any person, including, but not limited to,
information that relates to a person’s name, health, finances, education, business, use or receipt of
govemnmental services or other activities, addessm telephone numbers, social secunty numbers,
dnver license numbers, other identifying mmbers and any financial identifiers.

u. “PHI" means protected health information and is information created or received by Business
Associate from or on behalf of Covered Entity that relates to the provision of health care to an
individual; the past, present, or future physical or mental health or condition of an individual; or past,
present or future payment for provision of health care to an individual. 45 CFR 160 and 14. PHI
includes demographic information that identifies the individual or about which there is reasonable
basis to believe, can be used to identify the individual. 45 CFR 160.103. PHI is information
transmitted, maintained, or stored in any form or medium. 45 CFR 164.501. PHI does not include
educaﬁmreooxdscoveredbyﬂweFanilyEducationalRightandPﬁvacyAct,asamended,ZOUSCA
1232g(a)(4)b)iv).

v. “RCW" means the Revised Code of Washington. All references in this Agreement to RCW chapters
or sections shall include any successor, amended, or replacement statute. Pertinent RCW chapters

can be accessed at http-//sic leq. wa.gov/.

w. “Real Property” means land, including land improvements, structures, and appurtenances thereto,
excluding movable machinery and equipment.

x. “Regulation” means any federal, state, or local regulation, rule, or ordinance.

y. “Subcontract” means any separate agreement or contract between the AAA and an individual or
entity (“Subcontractor”) to perform all or a portion of the duties and obligations that the Contractor is

obligated to perform pursuant to this Agreement.

z. “Subcontractor” means an individual or entity (including its officers, directors, trustees, employees,
and/or agents) with whom the AAA contracts to provide services that are specifically defined in the
Area Plan or are otherwise approved by DSHS in accordance with this Agreement.

aa. “Subrecipient” means a non-federal entity that expends federal awards received from a pass-
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Special Terms And Conditions

through entity to carry out a federal program, but does not include an individual that is a beneficiary
of such a program. A subrecipient may also be a recipient of other federal awards directly from a
federal awarding agency.

bb. “Supplies™ means all tangible personal property other than equipment as defined herein.

cc. “WAC” means the Washington Administrative Code. All references in this Agreement to WAC
chapters or sections shall include any successor, amended, or replacement regulation. Pertinent
WAC chapters or sections can be accessed at htip://slc.leg.wa.gov/

2. Statement of Work. The AAA shall comply with all applicable state and federal statute and nules,
including but not limited to the United States Code, the Code of Federal Regulations, the Revised Code
of Washington, the Washington Administrative Code, and any and all DSHS/ADS standards,
guidefines, policy manuals, and management bulletins, and otherwise do all things necessary for or
incidental to the performance of work, as set forth below in Exhibit A, Statement of Work.

3. Consideration. Total consideration payable to Contractor for satisfactory performance of the work
under this Agreement shall not exceed $992,576, including any and all expenses and shall be based
on the attached Exhibit B, Budget.

4, Billing and Payment.

a. Invoice System. The Coniractor shall submit invoices using BARS form, or such other form as
designated by DSHS. Consideration for services rendered shall be payable upon receipt of properly
completed invoices which shall be submitted to the DSHS Project Manager, or histher designee or
successor, by the Contractor not more often than monthly. The invoices shall describe and
document to DSHS' satisfaction a description of the work performed, activities accomplished, the
progress of the project, and fees. The rates shall be in accordance with those set forth in Section 3,
Consideration, of this Contract.

The DSHS Project Manager (ADSA NCOA Choices for Self Care Challenges Grant Project
gﬂsanagef) fgrthis Agreement is Aime Fink, State Unit on Aging, PO Box 45600, Olympia WA
504-5600.

b. Payment Payment shall be considered timely if made by DSHS within thirty (30) days after receipt
and acceptance by the DSHS Project Manager, or hisher designee or successor, of the properly
completed invoices. Payment shall be sent to the address designated by the Contractor on page
one (1) of this Confract. DSHS may, at its sole discretion, withhold payment claimed by the
Contractor for services rendered if Contractor fails to satisfactorily comply with any term or condition
of this Confract.

5. Confidentiality. In addition to General Terms and Conditions Confidentiality language, the AAA or its
Subcontractors may disclose information to each other, to DSHS, or to appropriate authorities, for
purposes directly connected with the services provided to the client. This includes, but is not limited to,
determining eligibility, providing services, and participation in disputes, fair hearings or audits. The AAA
and its Subcontractors shall disclose information for research, statistical, monitoring and evaluation
purposes conducted by appropriate federal agencies and DSHS.

6. DUNS Number. In accordance with the Federal Funding Accountability and Transparency Act
(FFATA, Public Law 109-282) implemented on October 1, 2010, the Contractor must provide their
DUNS Number for this Agreement. The Contractor’'s DUNS Number is 071855191. [f the DUNS
Number changes, the Contractor must immediately notify the DSHS Contact listed on Page 1 of this
Agreement and provide the comrect DUNS Number.
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Exhibit A
Statement of Work
1. Funding Purpose.

a. The American Rescue Plan (ARP) Act, P.L. 117-2, grant is funding for activities authorized under
Title lll Part B of the Older Americans Act of 1965, as amended through P.L. 116-131, enacted
March 25, 2020. The intent of this funding is support home and community-based services—
ensuring that the needs of older adults could be met in their local communities during and in the
after math of the COVID-19 pandemic.

b. Allowable expenditures under this grant include:

(1) All allowable activities under the OAA Titles:
(a) Title IB—Supportive Services;
(b) Title Il C-1—Congregate Meals;
(c) Title Hi C-2—Home Delivered Meals;
(d) Title lID—Preventative Health; and
(e) Title HIE—Family Caregiver Programs;
(2) Title lIB—other allowable Supportive Services include:

(a) Efforts related to COVID-19 vaccination outreach, including education, communication,
transportation, and other activities to facilitate vaccination of older individuals; and

(b) Prevention and mitigation activities related to COVID-19 focused on addressing extended
social isolation among older individuals, including activities for investments in technological
equipment and solutions or other strategies aimed at alleviating negative health effects of
social isolation due to long-term stay-at-home recommendations for older individuals for the
duration of the COVID-19 public health emergency.

(3) The legislation provides for the following flexibilities:

(a) With notice to SUA, 100% of funds may be transferred between Title lll C-1 and Title lll C-2
until the Public Health Emergency (PHE) ends or 8/15/2022, whichever is sooner; and

(b) Additional flexibilities during a Major Disaster Dedaration as provided for OAA funding
through P.L. 116-131 enacted March 25, 2020.

2. Reporting and Area Plan Amendments.

a. Response efforts provided under this funding shall be updated in the 2022-23 Area Plan Update in
the Budget Section and in the new section for COVID-19 service provision. The entire amount of
ARP funding allocation for each AAA may be reflected in their Area Plan Budget, if the AAA
believes they will spend more funding earlier in the project period.

b. The AAA will report OAA service provision utilizing the NAPIS reporting guidance provided in MB
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until the Public Health Emergency (PHE) ends or 8/15/2022, whichever is sooner; and

(b) Additional flexibilities during a Major Disaster Declaration as provided for OAA funding
through P.L. 116-131 enacted March 25, 2020.
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a. Response efforts provided under this funding shall be updated in the 2022-23 Area Plan Update in
the Budget Section and in the new section for COVID-19 service provision. The entire amount of
ARP funding allocation for each AAA may be reflected in their Area Plan Budget, if the AAA
believes they will spend more funding earlier in the project period.
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H19-055. Beginning, October 1, 2021 data reporting requirements will be provided in the Older

Americans Act Reporting System (OAAPS) guidance MB.

c. The AAA will report Support Services utilizing the guidance provided in the ARP Act funding MB.

a.
b.

C.

DSHS

Administration and Matching Fund Requirements.

Up to 10% of funding can be spent on administration.
25% match is required for all administration expenditures.

Service Match for Support Services, Congregate Meals, and Home Delivered Meals is 15%.
Program Income may be used for match.

_Serz\gi.;:: Match for Family Caregiver Support Program/Kinship Caregiver Support Program Services
1S .

At least 33% (1/3) of the 15% match for services for THI-B, THI C-1, and Till C-2 must come from
state sources.

If any 2021 T3B is charged to Coordination, administration charges must be exactly 10% of all 2021
OAA funding. The 10% admin will be calculated based on funding from the regular 2021 Title 3, the
Consolidated Appropriations Act Supplemental Nutrition, the Consolidated Appropriations Act
Expanding Access to COVID-19 Vaccines grants, and ARP grants.

Services Page 14
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ATTACHMENT B: STATEMENT OF WORK

Purpose

American Rescue Act stimulus funding provides flexibility to serve older adults in
response to increased needs due to COVID-19. The purpose of this subcontract is to
reimburse the subcontractor, Kitsap Public Health District (KPHD), for assisting with
identifying common chronic diseases for the older adult population in Kitsap County.

The intent is to provide expertise with research, collection and analysis from multiple
data sources to better understand the needs of Kitsap’s older adult population. This
information will be used to inform the Kitsap Aging 2024-2027 Area Plan.

The KPHD chronic disease team will assist Kitsap Aging with developing a community
survey that will be used to inform the Area Plan process, as well as assess the
community gaps of service and COVID related impacts.

Objectives
The subcontractor will provide a data report from various sources to better understand
the needs and protective factors of older adults that reside in Kitsap.

The subcontractor will provide technical assistance to Kitsap Aging to improve the Area
Plan community survey used to engage community members to share their ideas about
strengths, needs, and gaps of social services throughout Kitsap County that serve older
adults, younger adults with disabilities, and their caregivers.

Scope

The subcontractor will meet with Kitsap Aging staff at least monthly to identify various
sources to begin researching and collecting information about Kitsap’s older adult
population.

The subcontractor will provide a data report of the following demographics to better
understand health issues impacting older adults that reside in Kitsap.

e Most common chronic diseases

¢ Hospitalizations and deaths from falls

¢ Prevalence of cognitive impairments, memory loss, dementia, etc.

¢ Other relevant health statistics, including protective factors

The subcontractor will provide technical assistance to improve the older adults and
caregiver community surveys. The subcontractor will allocate epidemiologist time to
support contract objectives.

Schedule/Deliverables
Monthly Invoice must be received by the 10t of each month.

Kitsap older adult health data report and community survey suggestions shall be
delivered by the end of the contract term.



ATTACHMENT C: BUDGET & COMPENSATION

Payment amount and schedule is set forth below.

March 1, 2022- December 31, 2022

Program/Funding Source Toad March April May June July August
ARP {COVID MDD flexibility) $ 10,0005 1.000|S 1000f{$S 1.000]S L000|S 1.000|S 1000|S 1000|$S 1000|S 1000|S
Match-NA
Total Project $ 10000|$ 1000]$ 1000|$S 1,000|{$ 1,000/ S 1,000| § 1,000{$ 1000|S 1000]$ 1000|%5
Funding Source CFOA 8 Amount
93.043,
93.044,
ARP (COVID MDD Fle: ' 10,000
¢ X) 93.045, $
93.052

Any cumulative amount of transfers among the Approved Summary Budget(s) direct
cost subject categories, which exceeds five percent (5%) of the total object category
budget for any funding source, will require a contract amendment.



ATTACHMENT D: DATA SHARE AND SECURITY REQUIREMENTS

[DSHS Agreement #2269-34801] Effective January 1, 2022 — December 31, 2023. Any
subcontract for the Kitsap County Area Agency on Aging is subject to the provisions of
the applicable Interlocal Data Share Agreement between the Department of Social and
Health Services and the Area Agency on Aging, unless otherwise provided for in the
contract between the Kitsap County Area Agency on Aging and the Contractor. When
referencing the applicable Interlocal Data Share Agreement in relation to the
subcontract, the Kitsap County Area Agency on Aging replaces DSHS and
subcontractor replaces AAA

AAA General Terms and Conditions

1. Amendment. This Agreement, or any term or condition, may be modified only by a written amendment
signed by both parties. Only personnel authorized to bind each of the parties shall sign an amendment.

2. Assignment. Except as otherwise provided herein, the AAA shall not assign rights or obligations
derived from this Agreement 1o a third party without the prior, written consent of the DSHS Contracts
Administrator and the written assumption of the AAA's obligations by the third party.

3. Compliance with Applicable Law. At all times during the term of this Agreement, the AAA and DSHS
shall comply with all applicable federal, state, and local laws, regulations, and rules, including but not
Emited fo, nondiscrimination laws and regulations.

4, Confidentiality. The parties shall use Personal information and other confidential information gained
by reason of this Agreement only for the purpose of this Agreement. DSHS and the AAA shall not
disciose, transfer, or seil any such information to any other party, except as provided by law or, in the
case of Personal Information except as provided by law or with the prior written consent of the person
to whom the Personal Information pertains. The parties shall maintain the confidentiality of all Personal
Information and other confidential information gained by reason of this Agreement and shall return or
certify the destruction of such information if SROWSS byl ang requested in writing by the party to the
Agreement that provided the information.

5. AAA Certification Regarding Ethics. By signing this Agreement, the AAA certifies that the AAAis in
comphance with Chapter 42.23 RCW and shall comply with Chapter 42.23 RCW throughout the tem of
this Agreement.

6. Debarment Certification. The AAA by signature to this Agreement, certifies that the AAA is not
presently debamed, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participating in this Agreement by any Federal department or agency. The AAA also agrees to
nclude the above requirement in all subcontracts into which it enters, resuiting directly from the AAA's
duty to provide services under this Agreement.

7. Disputes. In the event of a dispute between the AAA and DSHS, every effort shall be made o resolve
the dispute informally and at the lowest level. if a dispute cannot be resolved informally, the AAA shall
present their grievance in writing to the Assistant Secretary for Aging and Long-Term Support
Administration. The Assistant Secretary shall review the facts, contract terms and applicabie statutes
and rules and make a determination of the dispute. If the dispute remains unresolved after the
Assistant Secretary's determination, either party may request intervention by the Secretary of DSHS, in
which event the Secretary’s process shall control. The Secretary will make a determination wathin 45
days, Participation in thig dispute process shall precede any judicial or quasi-judicial action and shall
be the final administrative remedy available (o the parties. However, if the Secretary’s determination is
not made within 45 days, either party may proceed with judicial or quasi-judicial action without awaiting
the Secretary’s determination.

8. Drug-Free Workplace. The AAA shall maintain a work place free from alcohol and drug abuse.

9. Entire Agreement. This Agreement including all documents attached to or incorporated by reference,
contain alf the terms and conditions agreed upon by the parties. No other understandings or
representations, oral or otherwise, reganding the subject matier of this Agreement, shall be deemed to
exist or bind the parties.

10.  Govemning Law and Venue. The laws of the State of Washington govem this Agreement, In the
event of a lawsuit by the AAA against DSHS involving this Agreement, venue shall be proper only in
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AAA General Terms and Conditions

Thurston County, Washington. In the event of a lawsuit by DSHS against a County AAA involving this
Agreement, venue shall be proper only as provided in RCW 36.01.050.

11. Independent Status. Except as otherwise provided m Paragraph 24 herein below, for purposes of this
Agreement, the AAA acknowledges that the AAA is not an officer, employee, or agent of DSHS or the
State of Washington. The AAA shall not hoid out tsel or any of its employees as, nor claim status as,
an officer, employee, or agent of DSHS or the State of Washington. The AAA shall not claim for itseif
or its employess any rights, privileges, or benefits, which would accrue 10 an employee of the State of
Washington, The AAA shall indemnify and hold harmiess DSHS from all abligations to pay or withhold
federal or state taxes or contributions on behalf of the AAA or the AAA's employees,

12.  Inspection. Either party may request reasonable access o the other party’s records and place of
business for the limited purpose of monitoring, auditing, and evaluating the other party’'s comphiance
with this Agreement, and applicable laws and regulations. During the term of this Agreement and for
one {1) year following termination or expiraion of this Agreement, the parties shall, upon receiving
reasonable written notice, provide the other party with access to its place of business and to its records
which are relevant to its compliance with this Agreement and apphcable laws and regulations. This
provision shall not be construed 1o give either parly access to the other party’s records and place of
business for any other purpose. Nothing herein shall be construed to authorize either party to possess
of copy records of the other party.

13.  Inswrance. DSHS certifies that itis self-insured under the State's self-insurance liability program, as
provided by RCW 492,130, and shail pay for losses for which it is found liable. The AAA certifies that it
is setf.insured, is a member of a risk pool, or maintains the types and amounts of insurance identified
below and shall, prior to the execution of this Agreemant by DSHS, provide certificates of insurance to
that effect to the DSHS contact on page one of this Agreement.

Commercial Genaral Liability Insurance (CGL) - to include coverage for bodily injury, property damage,
and contractual liability, with the foliowing minimum limits; Each Occurence - $1,000,000, General
Aggregate - $2,000,000. The policy shall include Eability arising out of premises, operations,
independent contractors, products-compieted operations, personal injury, advertising injury, and liability
assumed under an insured contract  The Stale of Washington, DSHS, its elected and appointed
officials, agents, and employees shall be named as additional insureds.

14.  Maintenance of Records. During the term of this Agreement and for six {6) years following termination
or expiration of this Agreement, both parties shall maintain records sufficient to:

a Document performance of all acts required by law, regulation, or this Agreement;

b. Demonstrate accounting procedures, practices, and records that sufliciently and properly document
the AAA's invoices to DSHS and all expenditures made by the AAA fo perform as required by this
Agreement.

For the same period, the AAA shall maintain records sufficient to substantiate the AAA's statement of
its organization's structure, tax status. capabilties, and performance.

15,  Medicaid Fraud Control Unit (MFCU), As required by federal reguiations, the Heaith Care Authority,
the Department of Social and Health Services, and any contractors or subcontractors, shall promptly
comply with all MFCU requests for records or information. Records and information includes, but is not
Emited to, records on micro-fiche, film, scanned or imaged documents, namatives, computer data, hard
copy files, verbal information, or any other information the MFCU determines may be useful in carrying
out its responsibiities.
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16.

17.

19.

20.

21.

AAA General Terms and Conditions

Order of Precedence. In the event of an inconsistency in this Agreement, unless otherwise provided
herein, the inconsistency shall be resolved by giving precedence, in the following order, to:

a Applicable federal CFR, CMS Waivers and Medicaid State Plan;
b. State of Washington statues and regulations,

¢. ALTSA Management Bulletins and policy manuals;

d. This Agreement; and

e. The AAA's Area Plan.

Ownership of Client Assets. The AAA shall ensure that any client for whom the AAA or
Subcontractor is providing services under this Agreement shall have unrestricted access to the chent's
personal property. The AAA or Subcontractor shall not interfere with the client’'s ownership,
possession, or use of such property. Upon termination of this Agreement, the AAA or Subcontractor
shall immediately release to the chient and/ior DSHS all of the client's personal property.

Ownership of Material. Material created by the AAA and paid for by DSHS as a part of this
Agreement shall be owned by DSHS and shall be “work made for hire® as defined by Trtie 17 USCA,
Section 101, This material includes, but is not limited to: books; computer programs; documents; films;
pamphiets; reports; sound reproductions; studies; surveys; tapes; and/or training matariala. Material
which the AAA uses o perform this Agreement but is not created for or paid for by DSHS Is owned by
the AAA and is not “work made for hire”; however, DSHS shall have a perpetual license to use this
material for DSHS intemnal purposes at no charge to DSHS, provided that such license shafl be limited
to the extent which the AAA has a right to grant such a lkicense.

Ownership of Real Property, Equipment and Supplies Purchased by the AAA. Tilie to all property,
equipment and supplies purchased by the AAA with funds from this Agreement shall vest in the AAA.
When real property, or equipment with a per unit fair market value over $5000, is no longer needed for
the purpose of carrying out this Agreement, or this Agreement is terminated or expired and will not be
renewed, the AAA shall request disposition instructions from DSHS. If the per unit fair market vakie of
equipment is under $5000, the AAA may retain, sell, or dispose of it with no further obdigation,

When supplies with a total aggregate fair market value over $5000 are no longer needed for the
purpose of carrying out this Agreement, or this Agreement is terminated or expired and will not be
renewed, the AAA shall request disposition instructions from DSHS. If the total aggregate fair market
value of equipment is under $5000, the AAA may retain, sell, or dispose of it with no further obligation.

Disposition and maintenance of property shall be in accordance with 45 CFR Parts 92 and 74.

Ownership of Real Property, Equipment and Supplies Purchased by DSHS. Title to property,
equipment and supplies purchased by DSHS and provided to the AAA 1o carry out the activities of this
Agreement shall remain with DSHS. When real property, equipment or supplies are no longer needed
for the purpose of carmying out this Agreement, or this Agreement is terminated or expired and will not
be renewed, the AAA shall request disposition instructions from DSHS.

Disposition and maintenance of property shall be in accordance with 45 CFR Parts 92 and 74,

Responsibility. Each party to this Agreement shall be responsibie for the negligence of its officers,
employees, and agents in the performance of this Agreement. No party fo this Agreement shall be
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23.

24,

AAA General Terms and Conditions

responsible for the acts and/or omigsions of entities or individuals not party to this Agreement. DSHS
and the AAA shall cooperate in the defense of tort lawsuits, when possible. Both parties agree and
understand that this provision may not be feasible in all circumstances. DSHS and the AAA agree 10
notify the attomeys of record in any tort lawsuit where both are parties if either DSHS or the AAA enters
into setiement negotiations. I i understood that the notice shall occur prior 1o any negotiations, or as
s00n as possible, and the notice may be either written or oral,

Restrictions Against Lobbying. The AAA certifies to the best of its knowledge and bebef that no
federal appropriated funds have been paid or will be paid, by or on behalf of the AAA, to any person for
influencing or attempting to influence an officer or employee of a federal agency, a Member of
Congress in connection with the awarding of any federal contract, the making of any federal grant, the
making of any federal loan, the entering into of any cooperative agreement, and the extension,
continuation, renewal, amendmant or modification of any federal contract, grant, loan or cooperative
agreement.

if any funds other than federal appropriated funds have or will be paid for the purposes stated above,
the AAA must file a disclosure form in accordance with 45 CFR Section 93.110.

The AAA shall inckide a clause in ail subcontracts restricting subcontractors from lobbying in
accordance with this section and requiring subcontractors to certity and disciose accordingly.

Severability. The provisions of this Agreement are severable. If any court holds any provision of this
Agreement, including any provision of any document incorporated by reference, invakid, that invalidity
shall not affect the other provisions this Agreement.

Subcontracting.

a. The AAA may, without further notice to DSHS, subcontract for those services specifically defined in
the Area Pian submitted to and approved by DSHS, except subcontracts with for-profit entties must
have prior DSHS approval.

b. The AAA must oblain prior written approval from DSHS to subcontract for services not specifically
defined in the approved Area Plan,

€. Any subcontracts shall be in wning and the AAA shall be responsibie 10 ensure that all terms,
conditions, assurances and certifications set forth in this Agreement are included in any and all
client services Subcontracts unless an exception fo inckuding a particular term or terms has been
approved in advance by DSHS.

d. Subcontractors are prohibited from subcontracting for direct chent services without the prior written
approval from DSHS.

. When the nature of the service the subcontractor is to provide requires a certification, icense or
approval, the AAA may only subcontract with such contractors that have and agree to mantain the
appropriate ficense, cerification or accrediting requirements/standards.

{.  In any contract or subcontract awarnded o or by the AAA in which the authornity 1o detemine service
recipient eligibiiity is delegated to the AAA or to a subcontractor, such contract or subcontract shall
include a provision acceptable to DSHS that specifies how client eligibility will be determined and
how service applicants and recipients will be informed of ther right to a fair heanng in case of denial
or termination of a service, or failure to act upon a request for services with reasonable promptness.,
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AAA General Terms and Conditions

g. DSHS, the AAA, and a subcontractor of the AAA are found by a jury or trier of fact to be jointly
and severally liable for damages arising from any act or omission from the contract, then DSHS
ghall be responsile for its proportionate share, and the AAA shall be responsible for its
propoctionate share. Shoukd the subcontracior be unable to satisty its joint and several liability,
DSHS and the AAA shall share in the subcontractor's unsatisfied proportionate share in direct
proportion to the respective percentage of their fault as found by the jury or trier of fact. Nothing in
this term shall be construed as creating a nght or remedy of any kind of nature in any person or
party other than DSHS and the AAA. This term shall not apply in the event of a settliement by either
DSHS or the AAA.

h. Any subcontract shall designate subcontractor as AAA’s Business Associate, as defined by HIPAA,
and shall include provisions as required by HIPAA for Busineas Associate contract. AAA shall
ensure that all client records and other PHI in possession of subcontraclor are returned 10 AAA at
the termination or expiration of the subcontract,

25.  Subrecipients.

{1} General If the AAA i3 a subrecipient of federal awards as defined by 2 CFR Part 200 and this
Agreement, the AAA shall:

{2) Maintain records that identify, in its accounts, all federal awards received and expended and the
federal programs under which they were received, by Catalog of Federal Domestic Assistance
(CFDA) titie and number, award number and year, name of the federal agency, and name of the
pass-through entity;

{3) Maintain internal controls that provide reasonable assurance that the AAA i3 managing federal
awards in compliance with laws, regulations, and provisions of contracts or grant agreements
that could have a material effect on each of its federal programs;

{4) Prepare appropriate financial statements, including a schedule of expenditures of federal
awards;

{5) Incorporate 2 CFR Part 200, Subpart F sudit requirements into all agreements between the
Contractor and its Subcontractors who are subrecipients;

{6) Comply with the applicable requirements of 2 CFR Part 200, including any future amendments
to 2 CFR Part 200, and any successor or replacement Office of Management and Budget
{OMB) Circular or reguiation; and

{7) Comply with the Omnibua Crime Control and Safe streets Act of 1968, Tithe VI of the Civil Rights
Act of 1964, Section S04 of the Renhabiiitation Act of 1973, Titie If of the Americans with
Disabilibes Act of 1990, Title 1X of the Education Amendments of 1972, The Age Discrimination
Act of 1975, and The Department of Justice Non-Discimination Regulations, 28 CF.R. Part 42,
Subparts CD.E. and G, and 28 C.F.R. Part 35 and 39. (Go o www.0lp usdol gowoer/ for
sdditional information and access to the aforementioned Federal laws and regulations.)

b. Single Audit Act Comphance. If the AAA is a subreciplent and expends $750,000 or more n
federal awards from alf sources in any fiscal year, the AAA shall procure and pay for a single audit
or a program-specific audit for that fiscal year. Upon completion of #ach audi, the AAA shall

{1) Submit to the DSHS contact person the data collection form and reporting package specified in
2 CFR Part 200, Subpart F, reports required by the program-apecific audit guide (if applicable),

DSHS Cemral Contract Servees Page 6
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and a copy of any management letters issued by the auditor;

(2) Follow-up and develop corrective action for all audit findings, in accordance with 2 CFR Part
200, Subparnt F; prepare a “Summary Schedule of Prior Audit Findings® reporting the status of al
audit findings included in the prior audit's schedule of findings and questioned costs.

. Overpayments. If & is determined by DSHS, or duning the course of the required audit, that the AAA

has been paid unaliowable costs under this Agreement, DSHS may require the AAA to reimburse
DSHS in accordance with 2 CFR Part 200.

(1) For any identified overpayment involving a subcontract between the AAA and a tribe, DSHS
agrees it will not seek reimbursement from the AAA, if the identified overpayment was not due
to any failure by the AAA_

Survivability. The terms and conditions contained in this Agreement, which by their sense and
context, are miended to survive the expiration of the particular agreement shall survive. Surviving
terms include, but are not imited to: Confidentiality, Disputes, Inspection, Maintenance of Records,
Owmnership of Material, Responsibility, Termination for Default, and Termination Procedure.

Contract Renegotiation, Suspension, or Termination Due to Change in Funding. If the funds
DSHS refied upon to establish this Contract or Program Agreement are withdrawn, reduced or imited,
or il additional or modified conditions are placed on such funding, after the effective date of this contract
but prior to the normal completion of this Contract or Program Agreement:

a The Contract or Program Agreement may be renegotiated under the revised funding conditions.

b. At DSHS’s discretion, DSHS may give nofice to the AAA to suspend performance when DSHS

determines that there is reasonable kkelihood that the funding insufficiency may be resolvedina
timeframe that would allow Contractor's performance 1o be resumed prior to the normal completion
date of this contract.

(1) During the period of suspension of performance, each party will inform the other of any
conditions that may reasonably affect the potential for resumption of performance.

(2) When DSHS determines that the funding insufficiency is resolved, it will give Confractor written
notice to resume performance. Upon the receipt of this notice, Contractor will provide wrilten
notice to DSHS informing DSHS whether it can resume performance and, if 50, the date of
resumption, For purposes of this subsubsection, “written notice” may include email.

(3) If the AAA’s proposed resumption date is not acceptabie 10 DSHS and an acceptable date
cannot be negotiated, DSHS may terminate the condract by giving wrilten notice to Contractor,
The parties agree that the Contract will be terminated refroactive to the date of the notice of
suspension. DSHS shall be fiable onty for payment in accordance with the terms of this
Contract for services rendered prior to the retroactive date of termination,

. DSHS may immediately terminate this Contract by provdng wntien notice 1o the AAA. The

termination shall be effective on the date specified in the termination notice. DSHS shall be kable
only for payment in accordance with the terms of this Contract for services rendered prior to the
effective date of temunaton. No penalty shall accrue to DSHS in the event the termination option in
this section is exercised.

Termination for Convenlence. The Contracts Administralor may terminate this Agreement or any in
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whole or in part for convenience by giving the AAA at least thirty (30) calendar days’ written notice. The
AAA may terminate this Agreement for convenience by giving DSHS at least thirty (30) calendar days'
written notice addressed to: Central Contract Services, PO Box 45811, Olympia, Washington 98504-
5811.

Termination for Default.

The Contracts Administrator may terminate this Agreement for default, in whole or in part, by written
notice to the AAA if DSHS has a reasonable basis to befieve that the AAA has:

(1) Failed to meet or maintain any requirement for contracting with DSHS;

{2) Faied to perform under any provision of this Agreement;

(3) Viclated any iaw, reguiation, rule, or ordinance applicabie to this Agreement; and/or

(4) Otherwise breached any provision or condibion of this Agreement.

Before the Contracts Administrator may termanate this Agreement for default, DSHS shall provide
the AAA with written notice of the AAA’s noncompliance with the agreement and provide the AAA a
reasonable opportunity to comect the AAA’s noncompliance. i the AAA does not comect the AAA's
noncompliance within the perniod of time specified in the written notice of noncompliance, the
Contracts Administrator may then terminate the agreement. The Contracts Administrator may
terminate the agreement for default without such written notice and without opportunity for
correction f DSHS has a reasonabie basis (o believe that a client's health or safely is in jeopardy.

Tha AAA may terminate this Agreement for default, in whole or in part, by written notice to DSHS, if
the AAA has a reasonabie basis to believe that DSHS has:

(1) Faied to meet or maintain any requirement for contracting with the AAA;

(2) Failed to perform under any provision of this Agreement;

(3) Violated any law, regulation, rule, or ordinance applicable to this Agreement; andfor

(4) Otherwise breached any provision or condition of this Agreement.

Beilore the AAA may lerminate this Agreement for default, the AAA shall provide DSHS with written
notice of DSHS' noncompliance with the Agreement and provide DSHS a reasonable opportunity to
correct DSHS™ noncompliance. If DSHS does not correct DSHS’ noncompliance within the period

of time specified in the written notice of noncomphkance, the AAA may then terminate the
Agreement,

Termination Procedure. The folowing provisions apply in the event this Agreement is terminated:

The AAA shall cease {o perform any services requirad by this Agreement as of the effective date of
termination and shall comply with alf reasonable instructions contained in the notice of termination
which are related to the transier of clients, distribution of property, and termination of services.

The AAA shall promptly deliver to the DSHS contact person {of 10 his or her successor) listed on
the first page of this Agreement, all DSHS assets (property) in the AAA's possession, including any
material created under this Agreement. Upon fallure to retumn DSHS property within ten (10)
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working days of the Agreement termination, the AAA shall be charged with all reasonable costs of
recovery, including transportation. The AAA shall take reasonabie steps protect and praserve any
property of DSHS that is in the possession of the AAA pending return to DSHS.

DSHS shall be liable for and shall pay for only those services authorized and provided through the
efiective date of termination. DSHS may pay an amount mutually agreed by the parties for partially
completed work and services, if work products are useful to or usable by DSHS.

if the Contracts Administrator terminates this Agreement for default, DSHS may withhold a sum
from the final payment to the AAA that DSHS determines is necessary to protect DSHS against loss
or additional kability. DSHS shall be enfitled to all remedies available at law, in equity, or under this
Agreement. If it is later determined that the AAA was not in default, or if the AAA terminated this
Agreement for default, the AAA shall be entitled to all remedies available at law, in equity, or under
this Agreement.

M.  Waiver. Waiver of any breach or default on any occasion shall not be deemed to be a waiver of any
subsequent breach or default. Any waiver shall not be consirued 10 be a modification of the terms and
conditions of this Agreement uniess amended as set forth in Section 1, Amendment. Only the
Contracts Administrator or designee has the authority to waive any term or condition of this Agreement
on behalf of DSHS.

HIPAA Compliance

Preamble: This section of the Contract is the Business Associate Agreement as required by HIPAA.

32. Definitions.

a,

“‘Business Associate,” as used in this Contract, means the “Contractor” and generally has the same
meaning as the term "business associate” at 45 CFR 160.103. Any reference to Business
Associate in this Contract inchudes Business Associate’s employees, agents, officers,
Subcontractors, third party contractors, volunteers, or directors.

“Business Associate Agreement’ means this HIPAA Compliance section of the Contract and
ncludes the Business Associate provisions required by the U.S. Department of Health and Human
Services, Office for Civil Rights.

“‘Breach” means the acquisition, access, use, or disclosure of Protected Health Information in a
manner not permitted under the HIPAA Privacy Rule which compromises the securnity or privacy of
the Protected Health Information, with the exclusions and exceptions listed in 45 CFR 164 402

*Covered Entity” means DSHS, a Covered Entity as defined at 45 CFR 160,103, in its conduct of
covered functions by its health care components.

*Designated Record Set” means a group of records maintained by or for a Covered Entity, that is:
the medical and bifiing records about Individuals maintained by or for a covered health care
provider; the enroliment, payment, claims adjudication, and case or medical management record
systems maintained by or for a health plan. or Used in whole or part by or for the Covered Entity to
make decisions about Individuals,

*Electronic Protecied Health Information (EPHI)® means Protected Health Information that is
transmitted by electronic media or maintained in any medium described in the definition of
slectronic media at 45 CFR 160.103.

DSHS Cemral Comtract Services Page 8
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g. "HIPAA™ means the Health Insurance Portability and Accountability Act of 1996, Pub. L 104-191, as
modified by the American Recovery and Reinvestment Act of 2009 ("ARRA"), Sec. 13400 — 13424,
H.R. 1(2009) (HITECH Act).

h. "HIPAA Rules‘ means the Privacy, Security, Breach Notification, and Enforcement Rules at 45 CFR
Parts 160 and Part 164.

i. “Individuai{s) means the person{s) who is the subject of PHI and includes a person who qualifies
as a personal representative in accordance with 45 CFR 164 502(g).

i~ “Minimum Necessary' means the least amount of PHI necessary to accomplish the purpase for
which the PHI i3 needed.

k. “Protected Health Information (PH!)* means individually identiflable health information created,
received, maintained or ransmitted by Business Associate on behalf of a health care component of
the Covered Entity that relates to the provision of health care to an Individual, the past, present, of
future physical or mental health or condition of an Individual or the past, present, or future payment
for provision of health care to an Individual. 45 CFR 160.103. PHI includes demographic
information that identifies the Individual or about which there is reasonable basis to believe can be
used to identify the Individual. 45 CFR 160.103. PHI is mformation transmitied or held in any form
or medium and includea EPHI. 45 CFR 160.103. PHI does not inckide education records covenad
by the Family Educational Rights and Privacy Act, as amended, 20 USCA 12329({aN4 B Xiv) of
employment records held by a Covered Entity in s role as employer.

1. "Security Incident” means the atiempted or successful unauthorized access, use, disclosure,
modification or destruction of information or interference with system operations in an information
system.

m. “Subcontractor” as used in this HIPAA Compliance section of the Contract (in addition to its
definition in the General Terms and Conditions) means a Business Associate that creates, receives,
manlains, or transmits Protected Health Information on behalf of another Busineas Associate.

n. “Use” includes the sharing, employment, application, utilization, examination, or analysis, of PHI
within an entity that maintains such information.

33. Compliance. Business Associate shall perform all Contract duties, activities and tasks in complance
with HIPAA, the HIPAA Rules, and all attendant regulations as promuigaled by the US. Department of
Health and Human Services, Office of Civil Rigits.

34,  Use and Disclosure of PHI. Business Associate is limited to the following pemutted and required uses
or disclosures of PHI:

a Duty to Protect PHI. Business Associate shall protect PHI from, and shall use appropriate
safeguards, and comply with Subpart C of 45 CFR Part 164 (Security Standards for the Protection
of Electronic Protected Health information) with respect to EPHI, to prevent the unauthorized Use o
disclosure of PHI other than as provided for in this Contract or as required by law, for as long as the
PHI is within its possession and control, even after the termination or expiration of this Contract.

b. Minimum Necessary Standard. Business Associate shall apply the HIPAA Minimum
standard to any Use or disclosure of PHI necessary to achieve the purpases of this Contract See
45 CFR 164.514 (d)(2) through (dX5).

DSHS Central Contract Savvices Page 10
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¢. Disclosure as Part of the Provision of Services. Business Associate shall only Use or disclose PHI
as necessary to perform the services specified in this Contract or as required by law, and shall not
Use or disclose such PHI in any manner that would violate Subpart E of 45 CFR Part 164 (Privacy
of individually Identifiable Health Information) i done by Covered Entity, except for the specific uses
and disclosures set forth below.

d. Use for Proper Management and Administration, Business Associate may Use PHI for the proper
management and administration of the Business Associate or to camry out the legal responsibilities
of the Business Associate.

e. Disclosure for Proper Management and Administration. Business Associate may disdose PHI for
the proper management and admenistration of Business Associate of 1o carry out the legal
responsibilites of the Business Associate, provided the disclosures are required by law, or
Business Associate obtains reasonable assurances from the person to whom the information is
disclosed that the information will remain confidential and used or further disclosed only as required
by law or for the purposes for which it was disclosed to the person, and the person notifies the
Business Associate of any instances of which it is aware in which the confidentiality of the
information has been Breached.

f.  Impermissible Use or Disclosure of PHI. Business Associate shall report to DSHS in writing all
Uses or disclosures of PHI not provided for by this Contract within one (1) business day of
becoming aware of the unauthorized Use or disclosure of PHI, mcluding Breaches of unsecured
PHI as required at 45 CFR 164.410 (Notification by a Business Associale), as well as any Security
Incident of which it becomes aware. Upon request by DSHS, Business Associate shall mitigate, to
the extent practicable, any harmful effect resulting from the impermissible Use or disclosure,

g. Failure to Cure. if DSHS keams of a pattem or practice of the Business Associate that constitules a
violation of the Business Associate’s obligations under the terms of this Contract and reasonable
steps by DSHS do not end the violation, DSHS shall terminate this Contract, if feasible. In addition,
if Business Associale leams of a pattem or practice of its Subcontractors that constitutes a violation
of the Business Associate's obligations under the terms of their contract and reasonable steps by
the Business Associate do nol end the violation, Business Associate shall terminate the
Subcontract, if feasible.

h. Termination for Cause. Business Associste authorizes immediate termination of this Contract by
DSHS, d DSHS determines that Business Associate has violated a matenial term of this Business
Associate Agreement. DSHS may, at its sole option, offer Business Associate an opportunity to
cure a violation of this Business Associate Agreement before exercising a termination for cause.

i. Consentto Audit. Business Associate shall give reasonable access to PHI, its intemal practices,
records, books, documents, electronic data and/or all other business information received from, or
created or received by Business Associate on behal of DSHS, 1o the Secretary of DHHS andior to
DSHS for use in determining complance with HIPAA privacy requirements.

j. Obligations of Business Associate Upon Expiration or Termination. Upon expirabion or termination
of this Contract for any reason, with respect to PHI received from DSHS, or created, maintained, or
received by Business Associate, or any Subcontractors, on behalf of DSHS, Business Associate
shal

{1) Retain only that PHI which is necesaary for Business Associale to continue its proper
management and administration or to camy out its legal responsibilibes;
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{2) Retum to DSHS or destroy the remaining PHI that the Business Associate or any
Subcontractors still maintain in any form;

(3) Continue to use appropeiate safeguards and comply with Subpart C of 45 CFR Part 164
(Security Standards for the Protection of Electronic Protected Health Information) with respect to
Electronic Protected Health Information to prevent Use or disclosure of the PHI, other than as
provided for in this Section, for as long as Business Associate or any Subcontractors retain the
PHI;

(4) Not Use or disclose the PHI retained by Business Associate or any Subcontractors other than
for the purposes for which such PHI was retained and subjact to the same conditions set out in
the "Use and Disclosure of PHI™ section of this Contract which applied prior 1o termination, and

(5) Retum to DSHS or destroy the PHI retained by Business Associate, or any Subcontractors,
when it is no longer needed by Business Associate for its proper management and
administration or to carry ot its legal responsibiliies.

k. Survival. The obligations of the Business Associate under this section shall survive the lemunation
or expiration of this Contract.

35. individual Rights.
a. Accounting of Disclosures.

(1) Business Associate shall document all disclosures, except those disclosures that are exempt
under 45 CFR 164.528, of PHI and information related to such disclosures,

(2) Within ten (10) business days of a request from DSHS, Business Associate shall make availlable
to DSHS the information in Business Associate's possession that is necessary for DSHS 1o
respond in a timely manner 10 a request for an accounting of disciosures of PHI by the Business
Associate. See 45 CFR 164.504(e)(2)iiXG) and 164.528(bX1).

(3) Al the request of DSHS or in response 10 a request made directly 1o the Business Associate by
an Individual, Business Associate shall respond, in a timely manner and in accordance with
HIPAA and the HIPAA Rules, to requests by Individuals for an accounting of disclosures of PHI.

(4) Business Associate record keeping procedures shall be sufficient to respond to a request for an
accounting under this section for the six (6) years prior to the date on which the accounting was
requested.

b. Access

(1) Business Associate shall make avaiable PHI that it holds that is part of a Designated Record
Set when requested by DSHS or the Individual as necessary to satisfy DSHS's obligations
under 45 CFR 164.524 (Access of Individuals 10 Protected Health information).

(2) When the request is made by the individual to the Business Associate or if DSHS asks the
Business Associate 10 respond 1o a request, the Business Associate shall comply with
requirememts in 45 CFR 164 .524 (Access of Individuals to Protected Health Information) on
form, time and manner of access. When the raquest is made by DSHS, the Business Associate
shall provide the records to DSHS within ten (10) business days.
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¢, Amendment.

{1) H DSHS amends, in whole or in pait, a record or PHI contained i an Individual's Designated
Record Set and DSHS has previously provided the PHI or record that is the subject of the
amendment to Business Associate, then DSHS will inform Business Associate of the
amendment pursuant to 45 CFR 164 526(cX3) (Amendment of Protected Health Information).

{2) Business Associate shall make any amendments to PHI in a Designaled Record Set as directed
by DSHS or as necessary to sabsfy DSHS's obligabons under 45 CFR 164.526 (Amendment of
Protected Health Information).

Subcontracts and other Third Party Agreements. In accordance with 45 CFR 164.502(e X 1)(u),
164.504{e X 1)(i), and 164.308(b)(2), Business Associate shall ensure that any agents, Subcontractors,
independent contractors or other third parties that create, receive, maintain, or transmit PHI on
Business Associate’s behall, enter into a written contract that contains the same tems, restrictions,
requirements, and conditions as the HIPAA compliance provisions in this Contract with respect to such
PHI. The same provisions must also be included in any contracts by a Business Associate’s
Subcontractor with its own business associates as required by 45 CFR 164_314(aX2)b) and
164.504(e)(5) -

Obligations. To the extent the Business Associate is to camy out one or more of DSHS's obligation(s)
under Subpart E of 45 CFR Part 164 (Privacy of indivilually Identifiable Health Information), Business
Assotiate shall comply with all requirements that would apply to DSHS in the performance of such

obligation(s).

Liability. Within ten ( 10) business days, Business Associate must nolify DSHS of any complaint,
enforcement or compliance action ingiated by the Office for Civil Rights based on an allegation of
violation of the HIPAA Rules and must inform DSHS of the outcome of that action. Business Associate
bears all responsibility for any penalies, fines or sanctions imposed against the Business Associate for
violations of the HIPAA Rules and for any mposed against its Subcontractors or agents for which k is
found Eable.

a. In the event of a Breach of unsecured PHI or disclosure that compromises the privacy or security of
PHI obtained from DSHS or involving DSHS clients, Business Associate will take al measures
required by state or federal law.

b. Business Associate will notify DSHS within one (1) business day by telephone and in writing of any
acquigition, access, Use or disclosure of PHI not alowed by the provigions of this Contract or not
authorized by HIPAA Rules or required by law of which it becomes aware which potentially
compromises the security or privacy of the Protected Heaith information as defined in 45 CFR
164.402 (Definitions).

c. Business Associate will notify the DSHS Contact shown on the cover page of this Contract within
one (1) business day by telephone or #-mail of any potential Breach of security or privacy of PHI by
the Business Associate of its Subcontractors or agents. Business Associate will follow teiephone of
e-mail notification with a faxed or other written explanation of the Breach, to include the s
date and time of the Breach, date Breach was discovered, location and nature of the PHI, typaof
Breach, ofigination and destination of PHI, Busineas Associate unit and personnel associated with
mesreach detailed description of the Breach, anticipated mitigation steps, and the name, address,
telephone number, fax number, and e-mail of the individual who is responsible as the primary point
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of contact. Business Associate will address communications to the DSHS Contact. Business
Associate will coordinate and cooperate with DSHS to provide a copy of its investigation and other
information requested by DSHS, including advance copies of any notifications required for DSHS
review hefore disseminating and verification of the dates notifications were sent.

d. H DSHS determines that Business Associate or its Subcontracton(s) or agent(s) is responsible for a
Breach of unsecured PHI:

(1) requiring notification of Individuals under 45 CFR § 164 404 (Notification to Individuals),
Business Associate bears the responsibility and costs for notifying the affected Individuals and
receiving and responding o those Individuals’ questions or requests for additional information;

(2) requinng notification of the media under 45 CFR § 164 406 (Notification to the media), Business
Associate bears the responsibility and costs for notifying the media and receiving and
responding (0 media questions of requests for additional information;

{3) requining notification of the U_S. Department of Health and Human Services Secretary under 45
CFR § 164.408 (Notficaton to the Secretary), Business Associate bears the responsibility and
costs for notifying the Secretary and receiving and responding 1o the Secretary’s questions or
requests for additional information; and

(4) DSHS will take appropriate remedial measures up to termination of this Contract.
40.  MisceHaneous Provisions.

8. Regulatory References. A reference in this Contract fo a section in the HIPAA Rules meanas the
section as in effect or amended.

b. Interpretation. Any ambiguity in this Contract shall be interpreted to permit compliance with the
HIPAA Rules.
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1. Definitions.

a,

“AAA" or “‘Contractor” shall mean the Area Agency on Aging that is a party to this Agreement, and
includes the AAA’s officers, directors, frusiees, employees and/or agents unless otherwise stated in
this Agreement. For purposes of this Agreement, the AAA or agent shall not be considered an
employee of DSHS

"ACD"* means Agency Contracts Database. ACD is used 10 access, produce and manage contracts
and manage contractor information for DSHS and AAAs.

“ACES" or "Automated Chent Eligibility System” is a database managed by ESA ITS to support field
operations.,

“Authonzer” A representative appointed by the AAA to assure users AAA level and ALTSA level
access requests are processed using the Secure Access Request Form 17.226. Authorizers
assure users meet attestation, training and other system access requirements. They assure
paperwork is processed in accordance with MB's, instructions, and data share agreement
requirements. Authorizera manage AAA level access requirement locally establishing profiles and
user level permissions. Authonizers are the first point of contact when issues occur for users and
route issues to local (T or escalate to ALTSA as needed. AAA Authorizers are responsible for
keeping track of their pool of employee IDs, for applicable systems.

“Automated Client Eligibility System (ACES)" Online is a tool for public assistance eligibility
determination, issuing benefits, management support, and sharing of data between agencies to
nclude chent demographics.

“ADSA Reporting” is now referred to as DDA/HCS Reporting and interfaces with reporting services
10 provide a subset of information 1O case MANAGEMENT Of SUPEIVISOT level data for individual AAA
offices,

Agreement” means (his Agreement, inciuding all documents altached of incorporated by reference.

“DataMart® means a seif-service cube that allows users with active directory accounts to access
consolidated ALTSA and DDA data to support operations, management or ad-hoc data needs. It
feeds excel spreadsheets or other tools connected to a cube that allow users to easily create their
own ad hoc reports. This applies to the 17-226 ALTSA Data Mart - CARE and ALTSA Data Mart -
P1/AFRS.

"Area Plan" means the document submitted by the AAA to DSHS for approval every four years, with
updates every two years, which sets forth goals, measurabie objectives, outcomes, units of service,
and identifies the planning, coordination, administration, social services and evaluation of activities
to be undertaken by the AAA fo carry out the purposes of the Older Americans Act, the Social
Secunty Act, the Senior Cltizens Services Act, or any other statute for which the AAA receives
funds.

“Barcode” is a client server system that manages workfiow and document images. Twenty major
component subsystems include childcare eligibility and social service case management. Provides
programmed and ad hoc access to ACES, &JAS, and native Barcode data_

“BCS® Background Check System — Provides background check information on clients, vendors
and staff to meet DSHS requirements where appropriate.
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. “Comprehensive Assessment and Reporting Evaluation {CARE)" is the tool used by case managers
to document a chient’s functional ability, determine eligibility for long-term care services, evaluate
what and how much assistance a Client will receive, and deveiop a plan of care. CARE interfaces to
the Consumer Direct Caregiver Network of WA (CDWA), and the legacy Tailored Caregiver
Aspessment and Referral (TCARE) system and their reporting systems for demographic,
assessment, and service plan information.

m. “CFR" means Code of Federal Regulations, All references in this Agreement to the CFR shall
inckede any successor, amended, o replacement regulation.

n. “CITRIX® i3 a method to access DSHS resources for staff on the DSHS network working from a
remote location. CITRIX is allowed on personal devices to remote into a DSHS computer in
network and other vinual desktop environment apphcations.

0. *Chent' means an individual who is eligible for or receiving services provided by the AAA in
connection with this Agreement.

p. "Chent Registry” (CReq) is a secure web-based application ceniraiizing chent nformation and
providing a single location to support chent service research. Client Registry is used to prowde high-
level demographic information and service history for AAA case management staff from multiple
DSHS adminisirations. Client Registry (CReg) is managed by DSHS Technology Security Division
(TSD)

q. "CLC" means Community Living Coanections. Washington State’s name for the No-Wrong Door
access network of Area Agencies on Aging and their state, regional and local pantners.

r. "CLC-GetCare” means a version of RTZ's GetCare product modified to support Washington State's
Community Living Connections. |t is used for managing programs funded by the Older Americans
Act, CMS, state general fund, local resources, and federal grants, including Medicaid Alternative
Care (MAC) and Tailored Supports for Older Adults (TSOA). It a cloud-based platform for client
and program management that supports reporting for the National Aging Program Information
System and Qlder Americans Act Performance System (OAAPS). R also supports the CLC public
website with a consumer portal and a resource directory. CLC/GetCare System is used in order to
manage, record, and report service provision and utilization, demographics, resource directory,
consumer website information and to access TCARE screening, assessment, and care planning
tools.

8. ‘Contracts Administrator® means the manager, or successor, of Central Contract Services or
successor section or office

t. DDAMCS Reporting interfaces with reporting services to provide a subset of information o case
management or supervisor level data for individual AAA offices.

u. ‘Disclosure™ means the release, transfer, provision of, access to, or divuiging in any other manner
of information outside the entity holding the information.

v. ‘DMS’ or "Document Management Service® is an automated subsystem of Barcode that uses
imaging technology and document assignments to manage cient dotuments and workfiow.

w. ‘DSHS" or *the Depariment” means the state of Washington Department of Social and Health
Services and its amployeas and authorized agents.

DSHS Central Contract SO Page 16
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%, “Equipment® means tangible, nonexpendable, personal property having a useful lite of more than
one year and an acquisition cost of $5000 or more per unit.

y. “ESA” or ‘Economic Services Administration® is an administration under the Department of Social
and Health Services.

Z. *HIPAA® means the Health Information Portability and Accountability Act of 1996, as codified at42
USCA 1320d-d8.

a3. ‘Individual’ means the person who is the subject of PHI and includes a person who qualifies as a
personal representative in accordance with 45 CFR 164.502(g).

bb. ‘IPOne” means Individual Provider One, IPOne is an online electronic payment system that allows
Individual Providers to submit timesheets, receive pay for in home cdlients, and allows providers to
manage Medicad claims.

cc. “LC" is Washington State L eaming Center (WSLC) an e-leaming platform for accessing DSHS and
ALTSA leved trainings. LC i3 a Leaming Management System (LMS) for imited designated AAA
staff members to access DSHS training, AAAs may purchase additional licenses if desired.

ad. "MMIS” means Medicaid Management Information System and it is associated with ProviderOne

ee. “OAA™ means Older Americans Act and refers to P.L. 106-501, 106th Congress, and any
" subsequent amendments or replacement statutes thereto.

ff. “‘Personal Information” means information identifiable to any person, including, but not imited to,
information that relates to a person’s name, health, finances, education, business, use or receipt of
governmental services or other activities, addresses, telephone numbers, social security numbers,
driver license numbers, other identifying numbers, and any financial identifiers.

9. ‘PHI* means protected health information and is information created or received by Business
Associate from or on behalf of Coverad Entity that relates to the provision of health care to an
individual, the past, present, or future physical or mental health or condition of an individual, or past,
present or future payment for provision of health care % an individual. 45 CFR 180 and 14. PHI
includes demographic information that identifies the individual or about which there is reasonable
basis t0 believe, can be used to dentify the individual. 45 CFR 160.103. PHI i information
gansmitted, maintained, or stored in any form or medium, 45 CFR 164 501, PHI does not include
education records covered by the Family Educational Right and Privacy Act, as amended, 20 USCA
12329(a}4 XbXv).

hh. *ProviderOne” is a Medicaid Management Information System (MMIS) for service providers and
staff to view authorization, payment, scheduling and client service data. it interfaces between ACES
and the HCA, Uses the info to authorize payment from medical providers, generate reports, and
obtain federal funding.

“PRISM" stands for Predictive Risk Intelligence System. It is a secure web-based applicaton
accessed through Secure Access Washington for care coordination. A separate Data Share
Agreement with the AAA govems use and requirements.

*‘RCW" means the Revised Code of Washington. All references in this Agreement o RCW chapters
or sections shall inciude any successor, amended, of replacement statute. Pertinent RCW chapters

can be accessed at hitp.fisic leg wa gov/.
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kk. “Real Property’ means land, inciuding land improvements, structures, and appuntenances thereto,
excluding movable machinery and equipment.

1. "Regulation” means any federal, state, or local reguiation, rule, or ordinance.

mm. “QA Monitor” means Quality Assurance Monitor and it is used to assess the assessor or do
supervisory reviews. Quality Assurance monitoning ensures that all services promote heaith, safety,
and self-determination for all participants. Identifies efficient and effective practices in services
deflivery and ensures federal and state assurances are met.

nn, *“SAW” means SecureAccess Washington. SAW is a single sign-on application gateway created by
Washington State’s Department of information Services to access govemnment services accessible
via the intemnet.

00. “Subcontract” means any separate agreemeant or contract between the AAA and an individual or
entity (“Subcontractor”) 1o perform all or a portion of the duties and obligations that the Contractor is
obkgated to perform pursuant to this Agreement,

pp. "Subcontractor” means an individual or entity (including its officers, direclors, trustees, empioyees,
and/or agents) with whom the AAA contracts 10 provide services that are specifically defined in the
Area Plan or are otherwise approved by DSHS in accordance with this Agreement.

Qq. *Subrecipient” means a non-federal entity that expends federal awards received from a pass-
through entity to camy out a federal program but does not include an individual that is a beneficiary
of such a program. A subrecipient may also be a recipient of other federal awards directly from a
federal awarding agency.

. *Supplies™ means all tangible personal property other than equipment as defined herein.

s8. ""TCARE" Tailored Caregiver Assesament and Referral is a caregiver assessment and referral
protocol designed to assist care managers who work with family caregivers who care for their adult
relatives.

. *Use® means, with respect to individually identifiable health information, the sharing, employment,
application, utilization, examination, or anatysis of such information within an entity that maintains

wu. “User’ means the AAA employee who has registered of approved access to a system listed i this
Agreement.

wv. “YPN* Virtual Private Networking is a method of AAAs non on the DSHS network to access DSHS
applications and internal resources

ww. “WaCareRpt Database’ is an ALTSA/DDA relational database containing a copy of al CARE-
related data and is used by developers o create reports.

XX “WAC® means the Washington Administrative Code. All references in this Agreement to WAC
chapters or sections shall include any successor, amended, or replacement regulation. Pertinent
WAC chapters or sections can be accessed at hitp:/isic.leq wa . qov/.

2. Statement of Work. The AAA shall perform the services as set forth below and in accordance with
Exhibit A, Data Security Requirements:
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a. Authority to Access Data. RCW 74.39A.090 mandates that DSHS contract with Area Agencies
on Aging (AAA's) to provide case management services to individuals receiving Title XIX personal
care services and to reassess and reauthorize these individuals for Title XIX personal care services
or other home and community services as defined by this statute. in order (0 effectively administer
these DSHS services, the AAA's must have access o client data, and to certain DSHS information
systems.

b. Systems Access and Method of Access, The AAA may access of may request permussion o
access the following

(1) System Access

{a) By submiiting AAA DSHS / HCA System Access Request (SAR) Form 17-228
. ALTSA Level
{A) ACES Oniine
(B) ProviderOne - View Only
{C) IPOne (AAA retain access untii the IP contracts are fully ransitioned to CDWA,)
{D)CReg
{E) PRISM
(F) vPN

. ALTSA Level — Requiting DSHS Active Directory
{A) ALTSA Data Mart - CARE
{B) ALTSA Data Mart - P1/AFRS
{C)WaCareRpt Database

. AAA Level
{A) ACD — Agency Contracts Database
{B) DDAMCS Reporting
{C) BarCode (DMS)
{D)BCS — Background Check
{E} CARE Production + Practice
(F) CARE Web Production + Practice
{G)CLCIGetCare
{H) QA Monitor

(b) Aging and Long-Term Support Administration (ALTSA) and Developmental Disabiities
Administration (DDA) SharePoint sites.

{c) DSHS' intemal Forms Picker Site.

(d) "LC" Washington State Leaming Center (WSLC) Trainings with monetary cost are prohibited
uniess AAA has created their own account. The number of AAA staff with access will be
negotiated with DSHS and may require a separate account for billing individual licenses.

(2) Method of Access

{a) The AAA shall accass these systams through the State Government Network (SGN), the
inter-Govemnmental Network (IGN), SecureAccess Washington (SAW), or through a DSHS

approved method of secure access.
(b) The AAA agrees to foliow the DSHS IT Secunty Policy Manual (Section 4.2 3.1, S1) that
DSHS Central Contract Services Page 1§
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covers unique user IDs and security elements of constructing safe passwords and protecting
them from unauthorized disclosure.

Access and Disclosure information. The AAA shall not disciose the contents of any Client records,
fies, papers and communications except as necessary for the administration of programs to provide
services to clients as required by law.

a  The AAA shall limit access to client data to the AAA and any subcontractor staff whose duties

specifically require access to such data in the performance of therr assigned duties. AAA or
subcontractor staff shall not access any individual client data for personal purposes. Chents shall
only be permitied to access their own data

. The AAA shall ensure each employee signs the Contractor Agreement on Nondisclosure of

Confidential Information form, attached as Exhibit C, provided by the Department to acknowledge
the data access requirements prior to DSHS granting access. Access will be given only to data
necessary to the performance of this Agreement. The AAA shall retain the original Hondisclosure
form on file. The AAA shall have the form available for DSHS review upon request

The AAA must provide an annual written reminder of the Nondisclosure requirements to all
employees with access 1o the gata 1o remind them of the limitations, use or publishing of data. The
AAA shall retain documentation of such reminder on file for monitoring purposes.

. The AAA shall not use or disclose any information conceming any DSHS chent for any purpose not

directly connected with the admnistration of the AAA's responsibiliies under this Agreement except
by prior written consent of the DSHS client, hisher attormey, parent or guardian.

. The AAA or its service provider may disclose information to each other or to DSHS for purposes

directly connected with the administration of their programs. This includes, but is not limited to,
determining ebgibility, providing services, and participation in an audit. The AAA and its service
providers shall disclose information for authorized research, statistical, monitoring and evaluation
purposes conducted by appropriate federal agencies and DSHS. DSHS must authorize in writing
the disclosure of this information to any other party not dentified in this section.

. The AAA staff shall not fink the data with personal data or individually identifiable data from any

other source nor re-disclose the data uniess spectically authorized i this Agreement of by the prior
written consent of DSHS.

The AAA shall notity each system Administrator within five business days when a User leaves
employment or otherwise no longer requires system access. Upon notification, the system
Administrator will deactivate the User ID and terminate access to the applicable application(s). The
AAA shal confirm the need for continued access for each User of the ACD on a quarterty basis.

. The AAA shall ensure that only registered system Usars access and use the systems in this

Agreement, use only thesr own User 1D and password to access the systems and do not aliow
employees who are not registered to borrow a User ID or password to access any sysiems.

. Access to systems may be continuously tracked and monitored. DSHS reserves the night at any

time to conduct audits of systems access and use, and to investigate possible violations of this
Agreement and/or violations of federal and state laws and reguiations goveming access o
protected health information.

Dissemination to Staff. Priof to making information available 10 new Staff and annually thereafier, the
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AAA shall ensure that staff accessing the Personal Information or PHI under this Agreement are trained
in HIPAA use and disclosure of PHI requirements and understand:

a fidentiality of Cliant Data

{1} Ciient data i confidential and s protected by vanious state and federal laws. The basis for this
protection is the individual's right to privacy as outlined in the HIPPA Privacy Rule. 45 CFR 160
10 45 CFR 184.

(2} Personal Information means demographic and financial information about a particular individual
thal is obtained through one of more sources (such as name, address, SSN, and phone
numbers). RCW 42.56.210 ksts the information that is exempted from public inspection and
copying.

b. Use of Chent Datp

(1) Client data may be used only for purposes of these contracted services, directly relaled to
providing services to the client or for the operation of aging and long-term care programs,

(2) Any personal use of client information is strictly prohibited.

(3} Access to data must be imiled to those staff whose duties specifically require access to such
data in the performance of their assigned duties.

¢. Disclosure of Information

(1) Client information may be provided to the client, chient's authorzed guardian, or a chent-
authorized 3rd party per WAC 388-01, and the Long-Term Care Manual.

(2) Ciient information may be disciosed to other individuals or agencies only for purposes of
administering DSHS programs, within regulatory constraints for each data type.

(3} Questions related to disclosure are to be directed to the Home and Community Programs Public
Disciosure Coordinator.

(4} Any disclosure of nformation contrary to this section is unauthorized and is subject to penales
identified in law.

5. Security of Data

a. The AAA shal take reasonable precautions to secure against unauthorized physical and electronic
access lo data, which shall be protected in a manner that prevents unauthorized persons, including
the general public, from retrieving data by means of computer, remote terminal, or other means.
The AAA shall take due care to ensure AAA and its subcontractors protect said data from
unauthorized physical and electronic access. The data will be stored on computers with security
systema that require individual user IDs and hardened passwords. Oniy persons who have signed
the Contractor Agreement on Nondisciosure of Confidential Information form covering this data
share agreement will be able to access the data that Washington State shares with the AAA under
this Agreement.

b. The AaA shall ensure disks and/or documents generated in printed form from the electronic file are
properly returmed, destroyed or shredded when no longer needed so unauthorized individuals
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cannot access client information. Data destroyed shall include all copies of any data sets n
possession after the data has been used for the purpose specified herein or within 30 days of the
date of termination and certify such destruction to DSHS. DSHS shall be responsibie for destroying
the retumed documents to ensure confidentiality is maintained. The Data provided by DSHS will
remain the property of DSHS and will be promptly destroyed as allowed by law and when the AAA
and its subcontractors have compieted the work for which the information was required, as fully
described by incorporated Exhabit A Data Security Requirements.

t. The AAA shall protect information according o atate and federal laws including the folowing
Incorporated by reference:

(1) Privacy Act 1974 5 USC subsection 552a;

(2) Chapter 40.14 RCW Preservaton and Destruction of Public Records;
(3) Chapter 74.04 RCW General Provisions — Administraton;

(4) Chapter 42.56 210 RCW Certain Personal & Other Records Exempt;

(5) 45 CFR 205.50 provides for Safeguarding nformation for the financial assistance Programs and
identifies limitations to disclosure of said information; and,

(6) Public Law 99-508 (18 USC sechon 2510et. Seq. Electronic Communications Privacy Act of
1986) Part A of Title IV of the Social Security Act authorizes disciosure of client information and
provides for safeguards, which restrict the use or disclosure of information conceming
applicants or recipients to purposes directly connected with administration of the program.

d. AAA employees, contraclors, and agents that have access to the ACES system will ensure thal they
comply with the securnity and safeguarding requirements as per the ALTSA/ESA Data Sharing MOU

€. ADS!ISeattie King County AAA - DSHS expressly acknowiedges and agrées that Contractor may
share PHI with Collective Medical and place PHI on the Collective Medical system, thereby
pemitting other medical providers to access and use the PHI for purposes of medical treatment.
Contractor shall submit its contract with Collective Medical o DSHS for approval.
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Exhibit A - Data Security Requirements

1. Definitions. The words and phrases listed below, as used in thes Exhibit, shall each have the following
definitions:

a. "AES’ means the Advanced Encryption Standard, a specification of Federal information Processing
Standards Publications for the encryption of electronic data issued by the National Institute of
Standards and Technology (hitp-//nvipubs.nist.gov/nistpubalFIPS/NIST FIPS._197.pdf).

b. “Authorized Users(s)" means an individual or individuals with a business need to access DSHS
Confidential Information, and who has or have been authorized to do so.

¢. “Business Associate Agreement® means an agreement between DSHS and a contractor who is
receiving Data coverad under the Privacy and Security Rules of the Health iInsurance Portabdity
and Accountabulity Act of 1996. The agreement establishes permitted and required uses and
disclosures of protected health information (PHI) in accordance with HIPAA requirements and
provides obligations for business associates to safeguard the information.

d. "Category 4 Data” is data that is confidential and requires special handiing due to statutes or
reguiations that require especially strict protection of the data and from which especially serious
consequences may arise in the event of any compromese of such data. Data classified as Category
4 includes but is not kmited to data protected by: the Health Ingurance Portsbility and Accountahility
Act (HIPAA), Pub. L. 104-191 as amendad by the Health Information Technology for Economic and
Climical Health Act of 2009 (HITECH), 45 CFR Parts 160 and 164; the Family Educational Rights
and Privacy Act (FERPA), 20 U.S.C. §1232g; 34 CFR Part 99; Intemnal Revenue Service
Publication 1075 (hitps:/www.irs_ govipublirs-pdifip 1075 pdf); Subatance Abuse and Mental Health
Services Administration reguiabons on Confidentiality of Alcohol and Drug Abuse Patient Records,
42 CFR Pert 2; and/or Criminal Justice information Services, 28 CFR Part 20.

e. “Cloud” means data storage on servers hosted by an entity other than the Contractor and on a
network outside the control of the Contractor. Physical storage of data in the cloud typically spans
mulipie servers and often multiple locations. Cloud siorage can be divided between consumes
grade storage for personal files and enterprise grade for companies and governmental entibes.
Examples of consumer grade storage would include iTunes, Dropbox, Box.com, and many other
enfities. Enterprise cloud vendors include Microsoft Azure, Amazon Web Services, and Rackspace.

f. “Encrypt” means to encode Confidential information into a format that can only be read by those
possessing a 'key”, a password, digital certificate or other mechanism avaiable only to authorized
users. Encryption must use a key length of at least 256 bits for symmetric keys, or 2048 bits for
asymmetric keys. When a symmetric key is used, the Advanced Encryption Standard (AES) must
be used if available.

g. '‘FedRAMP" means the Federal Risk and Authorization Management Program (see
www fedramp.gov), which is an asaesament and authorization process that federal government
agencies have been directad to use o ensure security is in place when accessing Cloud computing
products and services,

h. “Hardened Password® means a string of al least eight characters containing at least three of the
following four character classes: Uppercase alphabetic, lowercase alphabetic, numeral, and special
characters such as an asterisk, ampersand, of exclamation point
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i. "Mobile Device' means a computing device, typically smaller than a notebook, which runs a mobile
operating system, such as i0S, Android, or Windows Phone. Mobile Devices include smart phones,
mest tablets, and other form factors.

j-  "Multi-Tactor Authentication™ means controlling access to computers and other IT resources by
requiring two or more pieces of evidence that the user is who they claim to be. These pieces of
evidence consist of someathing the user knows, such as a password or PIN; something the user has
such as a key card, smart card, or physical token, and something the user is, a biometric identifier
such as a fingerprint, facial scan, or retinal scan. *PIN® means a personal identification number, a
series of numbers which act as a password for a device. Since PiNs are typically only four to six
characters, PINS are usually used in conjunction with another factor of authentication, such as a
fingerprint.

k. ‘Porable Dévice™ means any computing device with a small form factor, designed 1o be transported
from place to place. Portable devices are primaniy battery powered devices with base computing
resources in the form of a processor, memory, storage, and network access. Examples include, but
are not imited to, mobile phones, tablets, and laptops. Mobile Device is a subset of Portable
Device.

. "Portable Media® means any machine readable media that may routinely be stored of moved
independently of computing devices. Examples include magnetic tapes, optical discs (CDs or
DVDs), flash memory (thumb drive) devices, extemal hard drives, and intemal hard drives that have
been removed from a computing device.

m. *Secure Area” means an area to which only authorized representatives of the entity possessing the
Confidential Information have access, and access is controlled through use of a key, card key,
combination lock, or comparable mechanism. Secure Areas may include buildings, rooms or
locked storage containers (such as a filing cabinet or desk drawer) within a room, as long as access
to the Confidential Information is not available to unauthorized personnel. In otherwise Secure
Areas, such as an office with restncted access, the Data must be secured in such away as to
prevent access by non-authorized staff such as janitorial or facility security staff, when authorized
Contractor staff are not present 1o ensure that non-authorized staff cannot access it

n, ‘Trusted Network® means a network operated and maintained by the Contractor, which includes
security controls sufficient to prolect DSHS Data on that network. Controls would include a irewal
between any other networks, access control §sts on networking devices such as routers and
switches, and other such mechanisms which protect the confidentiality, integrity, and availability of
the Data.

o. ‘Unique User ID” means a string of characters that identifies a specific user and which, in
conjunction with a password, passphrase or other mechanism, authenticates a user to an
information system.

2. Authority. The security requirements described in this document refiect the applicabie requirements of
Standard 141.10 (hitps flocio wa govipoficies) of the Office of the Chief Information Officer for the state
of Washington, and of the DSHS Information Security Policy and Standards Manual. Reference
mmmmmwmmmmm hitps:/www dshs wa. qoviffafkeeping-dshs-

3 gecyre which is a site developed by the DSHS Information Secunty
OﬁcemhostedbyDSHSCerwalcmdsam Legal Services.

3. Administrative Controls. The Contractor must have the following controis in place:
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A documented security policy goveming the secure use of its computer network and systems, and
which defines sanctions that may be appbed to Contractor staff for violating that pokicy.

if the Data shared under this agreement is classified as Calegory 4, the Contractor must be aware
of and compiiant with the applicable legal o reguiatory requirements for that Category 4 Data.

i Confidential Information shared under this agreement is classified as Category 4, the Confractor
must have a documented risk assessment for the system(s) housing the Category 4 Data.

4. Awuthorization, Authentication, and Access. In order to ensure that access to the Data is imited 1o
authorized staff, the Contractor must.

a,
b.

c.

Have documented policies and procedures goveming access to systems with the shared Data.
Restrict access through administrative, physical, and technical controls to authorized staff.

Ensure that user accounts are unique and that any given user account logon 1D and pasaword
combination i3 known only to the one employee to whom that account is assigned. For purposes of
non-repudiation, it must slways be possible to determine which employee performed a given action
on a system housing the Data based solely on the logon ID used to perform the action.

Ensure that only authorized users are capable of accessing the Data.

Ensure that an employee’s access to the Data is removed immedsately:

{1} Upon suspected compromise of the user credentials.

(2) When their employment. or the contract under which the Dats is made available to them, is
terminated.

(3) When they no longer need access to the Data to fulfil the requirements of the contract.

Have a process to penodically review and verify that only authorized users have access to systems
containing DSHS Confidential Information.

When accessing the Data from within the Contractor's network (the Data stays within the
Contractor's network at all times), enforce password and logon requirements for users within the
Contracior's network, including:

(1) A mmimum length of 8 characters, and containing st least three of the following character
ciasses: uppercase leiters, lowercase letters, numerals, and special characters such as an
asterisk, ampersand, or exclamation point.

(2) That a password does not contain a8 user's name, logon 1D, or any form of their full name.

(3) That a password doe3 not consist of a single dictionary word. A password may be formed as a
passphrase which consists of multiple dictionary words.

(4) That passwords are significantly different from the previous four passwords. Passwords that
increment by simply adding a number are not considered significantly different.
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h.  When accesang Confidential Information from an external location (the Data will traverse the
Internet or othermise ravel outside the Contractor's network), mitigate nsk and enforce password
and logon requirements for users by employing measures including:

{1) Ensuring mitigations applied to the system don't allow end-user modification.
{2) Not allowing the use of dial-up connections.

{3) Using industry standard protocols and solutions for remote access. Examples would include
RADIUS and Citrix.

{4) Encrypting all remote access traffic from the external workstation to Trusted Network orto a
component within the Trusted Network. The traffic must be encrypted at all imes while
traversing any network, including the Internet, which is not a Trusted Network,

{S) Ensuring that the remote access system prompts for re-authentication or performs automated
sesgion termination after no more than 30 minutes of inactivity.

(6} Ensuring use of Multi-factor Authentication to connect from the external end point to the internal
end point.
I.  Passwords or PIN codes may meet a lesser standard if used in conjunction with another
authentication mechanism, such as a biometric (fingerprint, face recognition, iris scan) or token
{software, hardware, smart card, elc ) in that case:

{1) The PIN or password must be at least 5 letiers or numbers when used in conjunction with at
lsast one other authentication factor

{2) Must not be comprised of all the same letter or number (11111, 22222, aaaaa, would not be
accepiable)

(3) Must not contain a “run® of three or more consecutive numbers (12398, 98743 woukd not be
accepiable)

j. i the contract specifically allows for the storage of Confidential Information on a Mobile Device,
passcodes used on the device must:

(1) Be a minimum of six alphanumeric characters,
{2) Contain at least three unique character ciasses (upper case, lower case, letter, number).

{3) Not contain more than a three consecutive character run. Passcodes consisting of 12345, or
abed 12 would not be acceptable.

k. Rendsr the device unusable after a maximum of 10 failed logon attempts.

5. Protection of Data. The Contractor agrees to store Data on one or move of the following media and
protect the Data as described:

a. Hard disk drives. For Data stored on local workstation hard disks, access to the Data will be
restricted fo Authorized User(s) by requiring logon to the local workstation using a Unique User ID
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and Hardened Password or other authentication mechanisms which provide equal or greater
security, such as biometrics or smart cards.

b. Network server disks. For Data stored on hard disks mounted on network servers and made
available through shared folders, access to the Data will be restricted to Authorized Users through
the use of access control ksts which will grant access only after the Authorized User has
authenticated to the network using a Unique User 10 and Hardened Password or other
authentication mechanisma which provide equal or greater security, such as biometrics or smart
cards. Data on disks mounted to such servers must be located in an area which is accessibie onty
to authorized personnel, with access controlied through use of a key, card key, combination lock, or
comparable mechanism,

For DSHS Confidential information stored on these disks, deleting unneeded Data is sufficient as
kong as the disks remain in a Secure Area and otherwise meet the requirements listed in the above
paragraph. Destruction of the Data, as ouflined below in Section 8 Data Disposition, may be
deferved until the disks are retired, replaced, or otherwise taken out of the Secure Area.

¢. Optical discs (CDs or DVDs) in local workstation optical disc drives. Data provided by DSHS
on optical discs which will be used in local workstabon optical disc drives and which will not be
transported out of a Secure Area. When not in use for the contracted purpose, such discs must be
Stored in a Secure Area. Workalations which access DSHS Data on oplical discs must be located
in an area which is accessibie only to authorized personned, with access controlied through use of a
key, card key, combination lock, or comparable mechanism,

d. Optical discs (CDs or DVDs) in drives or jukeboxes attached to servers. Data provded by
DSHS on optical discs which will be attached to network servers and which will not be transported
out of a Secure Area. Access to Data on these discs will be restricted to Authorized Users through
the use of access controf lists which will grant access only after the Authorized User has
authenticated to the network using a Unique User 1D and Hardened Password or other
authentication mechanisms which provide equal or greater security, such as biometrics or smart
cards. Data on discs attached to such servers must be located in an area which is accessibie only
to authorized personnel, with access controlled through use of a key, card key, combination lock, or
comparabie mechanism.

e. Paper documents. Any paper records must be protected by storing the records in a Secure Area
which is only accessible to authorized personnel. When not in use, such records must be stored in
a Secure Area.

f. Remote Access. Access to and use of the Data over the Stale Governmental Network (SGN) or
Secure Access Washinglon (SAW) will be controlied by DSHS staff who will issue authentication
credentials (e_g. a Unique User ID and Hardened Password) to Authorized Users on Contracior's
staff. Contractor will notity DSHS staff immediately whenever an Authorized User in possession of
such credentials is terminated or otherwise leaves the employ of the Contractor, and whenever an
Authorized User's duties change such that the Authorized User no longer requires access to
perform work for this Contract.

g. Data storage on portable devices or media.
{1) Except where otherwse specified herein, DSHS Data shall not be stored by the Contracter on

portable devices or media uniess specifically authorized within the terms and conditions of the
Contracl If 50 authorized, the Data shall be given the following protections:
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Special Terms and Conditions
(a) Encrypt the Data.

(b) Control access to devices with a Unique User 1D and Hardened Fassword or stronger
authentication method such as a physical token or biometrics.

{c) Manually lock devices whenever thay are leflt unattended and set devices to lock
automatically after a penod of inactivity, if this feature is available. Maximum period of
nactivity is 20 minutes,

(d) Apply administrative and physical secunty controls to Portable Devices and Portable Media
by:

i.  Keaping them in a Secure Area when not in use,
i. Using check-in/check-out procedures when they are shared, and
#. Taking frequent inventories.

(2) When being transported outsice of a Secure Area Portable Devices and Portable Media with
DSHS Confidential information must be under the physical control of Contractor staff with
authorization to access the Data, even if the Data is enarypted.

h. Data stored for backup purposes.

(1) DSHS Confidential Information may be stored on Portable Media as part of a Contractor's
exsting, documented backup process fof business continuity or disaster recovery purposes.
Such storage is authorized untl such time as that media would be reused during the course of
normal backup operations. If backup media is retired while DSHS Confidential information stift
exists upon it. such media will be destroyed at that time in accordance with the disposition
requirements below in Section 8 Dafa Disposition.

{2) Data may be stored on non-portable media (e.g. Storage Area Network drives, virtual media,
etc.) as part of a Contractor's existing, documented backup process for business continuity or
disaster recovery purposes_ If so, such media will be protected as otherwise described in this
exhibit. if this media is retired while DSHS Confidential Information still exists upon it, the data
will be destroyed at that time in accordance with the disposition requirements below in Section 8

i. Cloud storage. DSHS Confidential Information requires protections equal to or greater than those
specified elsewhere within this exhibit.  Cloud storage of Data is problematic as neither DSHS nor
the Contractor has control of the environment in which the Data is stored. For this reason:

(1) DSHS Data will not be stored in any consumer grade Cloud solution, uniess all of the following
conditions are met:

{a) Contractor has written procedures in place goveming use of the Cloud storage and
Contractor attests in writing that alt such procedures will be uniformly followed.

{b) The Data will be Encrypled while within the Contractor network.

{c) The Data will remain Encrypted during transmission to the Cloud.
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Special Terms and Conditions
{d) The Data will remain Encrypted at afl times while residing within the Cloud storage solution.

(¢) The Contractor will possess a decryption key for the Data, and the decryption key will be
possessed only by the Contractor andfor DSHS.

{fi The Data will not be downloaded to non-authorized systems, meaning systems that are not
on either the DSHS or Contractor networks.

{g) The Data will not be decrypted until downloaded onto a computer within the control of an
Authorized User and within ether the DSHS or Contractor's network.

(2) Data will not be stored on an Enterprise Cloud storage solution unless either:

{3} The Cloud storage provider is treated as any other Sub-Contracior, and agrees in writing to
all of the requirements within this exhibit; or,

(b} The Cloud storage solution used is FedRAMP certified,

{3) it the Data includes protected health information covered by the Health Insurance Portability and
Accountability Act (HIPAA), the Cloud provider must sign a Business Associate Agreement prior
to Data being stored in their Cloud solution.

6. System Protection. To prevent compromise of systems which contain DSHS Data or through which
that Data passes:

a. Systems containing DSHS Data must have all security patches or hotfixes appiied within 3 months
of being made avadable.

b. The Contractor wilt have a method of ensuring that the requisite patches and hotfixes have been
applied within the required timaframes.

¢. Systems containing DSHS Data shall have an Anti-Malware application, if available, nstalled.

d. Anti-Mahvare software shall be kept up to date. The product, its anti-virus engine, and any malware
database the systemn uses, will be no more than one update behind current,

7. Data Segregation.

a DSHS Data must be segregated or otherwise distinguishable from non.DSHS data. Thisis to
ensure that when no longer needed by the Contractor, alt DSHS Data can be identified for retum or
destruction. It also aids in determining whether OSHS Data has or may have been compromised in
the event of a security breach. As such, one or more of the following methods will be used for data

segregation.

{1) DSHS Data will be kept on media (&.g. hard disk, optical disc, tape, etc.) which will contain no
non-DSHS Data. Andlor,

{2) DSHS Data will be stored in a logical container on electronic media, such as a partition or folder
dedicated to DSHS Data. Andior,

{3) DSHS Data will be stored in a database which will contain no non-DSHS data. And/or,
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Special Terms and Conditions

(4) DSHS Data will be stored within a database and will be distinguishabie from non-DSHS data by
the value of a specific field or fields within database records.

{5) When stored as physical paper documents, DSHS Data wili be physically segregated from non-
DSHS data in a drawer, folder, or other container.

b. When it i3 not feasible or practical to segregate DSHS Data from non-DSHS data, then both the
DSHS Data and the non-DSHS data with which it is commingled must be protected as described in
this &xhibit

Data Disposition. When the contracied work has been completed or when the Data is no longer
needed, excepl as noted above in Section 5.b, Data shall be retumed to DSHS or destroyed. Media on
which Data may be stored and associated acceptable methods of destruction are as follows:

Data stored on: Will be destroyed hy:

Sarver or workstation hard disks, or Using a “wipe" utiity which will overwrite the Data at

Remcvable media (e.g. floppies, USB fiash drives, character data, or
portable hard disks) excluding optical discs

least three {3) times using erher random of singie

Degaussing sufficiently to ensure that the Data
cannol be reconstrucled, or

Physically destroving the disk
Paper documents with sensitive or Confidential Recycling trough a contracted firm, provided the
Information contract with the recycler assures that the

confidentiality of Data will be protected.

Paper documents containing Confidential information | On-site shredding, pulping, or incineration
requining special handiing (e.9. protected health

information}

Optical discs (e.g9. CDs or DVDs) Incinerabon, shreading, wmpieteudefamgme
readable surface with a coarse abrasive

Magnetic tape gussing. inc ing of crosscut shreddin

9.

10.

Notification of Compromise or Potential Compromise. The compromise or potential compromise of
DSHS shared Data must be reported to the DSHS Contact designated in the Contract within one (1)
business day of discovery. if no DSHS Contact is designated in the Contract, then the notification must
be reported to the DSHS Privacy Officer at dshsprivacyofficer@dshs wa gov. Contractor must also
take actions to mitigate the risk of loss and comply with any notification or other requirements imposad
by law or DSHS.

Data shared with Subcontractors. If DSHS Data provided under this Contract is to be shared with a
subcontractor, the Contract with the subcontractor must include all of the data security provisions within
this Confract and within any amendments, attachments, or exhibits within this Contract. if the
Contractor cannot protect the Data as articulated within this Contract, then the contract with the sub-
Contractor must be submitted o the DSHS Contact specified for this contract for review and approval.
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ﬂ,ﬂ' e AAA DSHS / HCA Systems Access Request  Hearh Care AGihority

Ty b

AAA Adding Users

An Area Agency on AGing (AAA) may request 206ES5 1 VANDUS SySHEmS for its employees of contractrs (AAA Users) under #is Data
mwmmmmm This Systems Actess Request (SAR) form must be signed by the AAA Authorizer and
AAA User then sent to the ALTSA SUA Coordinator via secure emad at hosaaaeauesifidehs wa ooy

AAA L

Thie AAA Authosizar merst a0 notify the DSHS ALTSA SUA Coordnator waing the SAR fafm within Gve (5) Burtaieia days whenever an
employee (AAA User) with ac0eas rights leaves employment or has a change of duties such that the employee no longer requires
access. Hf the removal of access is emergent, please inciude that information with the request.

ICONES 15 an subcontracior, the subcontracior must send the SAR form 10 the AAA via secure email, who will
then send it to the ALTSA 3UA Coordinator via secure emad at hosaaarequestfidshs wa.pov. The ALTSA SUA Coordinator will
acoept the completed SAR fosm ondy from the AAA, not the Suhodrtractor.

AAA Subcontractors Removing Users
mmmwmmuWWummnummmgm%ma
subcontractce employee (AAA User) with access nights leaves employment or has a change of duties such that the empioyee no longer
requines acoess. ¥ the removal of access is emergent. please include that nformation with the request.

DSHS and HCA will grant | remove the appropriate access permissions o the AAA User.

REQUEST TYPE REQUESTING DRCANEZATION AND MAILING ADDRESS DATE RECEIVED

e serereeesereerearrrer—
USER'S CARE 1D (IF APPLICABLE)

T SYSTERS ACCESS REQUIFING OSHS ACTIVE DIRECTORY
I3 ALTSA Data Mart - CARE
1 ALTSA Data Mart - P1/AFRS

[ CentRegistry =* [] IPOne Selact Ons ~{ ] WaCareRpt Database

SYSTEMS ACCESS REQUEST SET UP AT AAA LEVEL

[[] CARE Produttion + Practios [JDOAMCS Reporting  [] SBarcoce SelectOne _« | [ QA Monaer

[] CARE Web Producton + Practice 1] CLC 1 GetCare [] 8CS - Baciaground Check  [] ACD Select One =1
AAA i Suboontractor Usar information

LAST NAME PIRST NAME WBDOLE INITIAL DATE OF BRI

D NLMRE N PHONE NUMBER (ARTA COOEY USEN'S EMAR. ADDRESS™

TE PRIOR NAME (CHAMGE HAME REQUEST

AAA | SUBCONTRACTOR OFFICE ACCESS AJSTIFICATION

* Required: The ID Number s assigned by the AAA Authonzer.
- hmuﬂa&uﬂs{egm&lﬂ\'mm)
***  Piease include rquired forms (see instructions} in addibion to the 17226,
™" DATE OF BIRTH i3 only equired when selecting ProviderOne or IPOne - for all other applications & should be blank.
Protecied Data Access Authocization

The HIPAA Security rule stabes that every smpioyse that needs access 0 electronic Prolected Health information (ePH!) receives
autharization from an appropriate authority and that the need for this access based on job function or responsibility is documented. |.
the undersigned AAA Authorizar, wuhmhmm:ndm"ummmumm;mmwh
acoess this data, has the HIPAA and the and has the ARA User
Aretmmant on Syster Usage and Non Discoacrs of ContSieniol Wrnason ncksoed wih s Acoess Kepueal Tois ARA Uner's
mbmmuwmummm Managemant standard. In addition, this empioyee has
been nstructed on 42 Code Wmmzmmmemudundmmmmmis
aware that his type of data must be used only in accordance with these reguiabons. | have alse ensured that the necessary steps
have been taken to validate the AAA Usert's identity before approving access o confidential and protected isformation.

gﬁ!s!u—
DATE PRINTED NAME EMAIL ADDRESS

ALR UIMHE 1 HCA SYSTEME ACCESS REQUEST
ORME 17-226 (REV, 012907}




AAA User Agreement on System Usage and Non-dsciosure of ConSdental information

Your AAA has entared into Data Share Agreement{s) with the state of Washington Department of Social and Heakh Services
(DSHS) and Health Care Authority (HCA ) that will allow you access % data and records that are deemed Confidential information as
defined below. Prior to acoessing thes ConfSidential information you must sign this AAA Usar Agreemaent System Usage and Non-
Disclosure of Confidential Informatian (Agreement)

Confidental iInformation

“Confidental Information” mearm rformation Sae & exempt o disclosure 16 the public 6 other unsuthoroed persons under
Chapter 42.56 RCW or ather federal or state laws. Confidential Informaton inchudes, but is net Bmdted 10, Protected Health
Informatian and Personal informaton.

“Profecied Health information” means nformation that relates 1o the provision of health care o an sdandual: the past. presert. or

future phrysical or mental heaith or condition of an individual; wﬂnpmwmtwfuumwbrmdhﬁmum

indandual and inckides demographic mfarmation that identifies the ndhvidual or can be used o denily the ndvid

“Personal information” means informaben dentdiatie 1 anty person, inchuding, but not lenited to, nhmmmlmmaesba

person’s name, health, fnances, education, busness, use of recept of governmental Sefvices of othar actwites, addresses,

WNMMMWS driver lcense numbers, credit card numbers. any other identfyng numbers. and any
fnancial identifiers.

| Reguiatory Requirements and Penatiies

State Laws (including, but not Eméted to. RCW 74.04 060. RCW 74.34 005, NWNWW}“WW(MW
but not tmited to, WMMﬂMMﬁWPMiMMPﬂlﬂ Confidentalty of Aloohol and Drug Abuse

meuzcmpm*msagm = and BeneSoanes, 42 CFR Pant 431, Subpant F}
protibit unauthorized use, o drach d&mhm Vickation of these 1aes may result n crimenal or cavdl
penalities o fnes.

AAA User Assurance of Confidentiality

In consideration for DSHS and HCA graning me acoess to the PRISM, ProviderOne, or ofher sysiems and the Confidental

informatan in those systems. | agree hat!:

13 Wil Jocess. use. and disclose Confidential information only in accordance with the terms of this Agreement and consistent with

2} Have an suthonzed DusSiness requirement 1o 3coess and use DSHS or HCA systems and vwew DSHS o RCA Confidential
informaton.

3} Wil not use or disclose any Confidential Information ganed by reason of this Agreement for any |
wmmmﬁ:«myﬂm“nmdmmmmmmﬁnamﬁmﬂmn

4) Wil notuse my accEss 1o look up of view mfonmaton about famdy members, fnends, the relatves of nends of other empioyees,
oF any persons who are not drectly related o my 3ssigned job duties.

5) Wil not dscuss Conficential Information in public 3paces in a mannee in which unauthorged ndividuals could overhear ang wit
not discuss ConfiGential Informaton with unsuthanzed individudis, inchiding spouses, domeste partners, tumdy members, of
friends.

§) Wil protect at Confidential Information against unauthorized use. acoess. disclosure. or koss by employing reasonable security
measures, including physically securing any computers. dooaments, or other media containing Confidential information and
wewing Confidental information only on secure workatations in non-pubhic arexs.

) Wil not make copres of Confidental imformation or prat SySiem SCreens Uliess Necessary 1o perform my assigned job dubes
and wit not transter any Confidential Information 1o a portable electronic device or medium, ormcmidemdbﬂwm
on a portable device or mediun from facility premises., uniess e information is encrypted and | have obtained prior p
oM 01y SUPETwor.

B) Wl access, use or dsclose cnly the ‘mnamum necessary” Confidental informaton requared 1o perform my ass«gned job dubes.

9) VWil protect my DSHS and HCA systerms User 1D and password and not shane therm with anyone or aflow others 1o use any
DSHS or HCA sysiem logged in 33 me.

105 Vil not disribute, ranster, or otherwse share any DSHS software wiah anyone.

11} Wil forward any requests that | may recewe % discose Confidential Information to my supervisor for resolution and will
mengdiatedy inform my supsrvisor of any actial or potential security breaches rvolving Confdential information, or of any
aoess o of use of Canvfidential Informaton by mauthored users.

12} Understand at any time, DSHS or HCA may audit. nvestigate. monitor. access. and disciose informaton about my use of the
systems and that my ntentiondl or unintentional wiolation of the terms of ths Agresment may result in revocaton of privieges i
ouss the systenms, dicpiinary actons agans! me, or possible civll or criminal penalties or fnes.

13} Understand that my assurance of confdentiaity and these requinements will Contnue and do not cedse 2 the tne | emnate
my refabonsho with my employer.

Fn DATE AAA USERS PRINTED NAME

AAA DEME I MCA RYATEME ACCESS REGUEST
DSMS 17-22€ (REV. 0172627}



AAA Systems Access Request instructions
Please submit requests individually,
The AAA DSHS / HCA Systenms Acoess Request form i for AAA entities from outside and within the DSHS dormain
(DSHS firewall) AAA erfities have different procedures to m&mmdmmmmm-‘nmm
form for those Systens requiing 3 set up or appeoval by HCS, DDA, of MSD. AAA entibies wall 330 use this form when st
transfer between agendies or 1o lerm‘a byw leave employment.

Request Type
. Mmdmm(&qwmwhmd\mgﬁ Removal maust be submitted within five (5) days of exit.
#  Newuser— The user has been approved for 3oce4s 10 one of the programs listed srd has nn previous requests

= Update user — User has access 10 one or more of the systems listed bt an addtonal access s needed. Only mark
the box next 1o the additional kem.

» Remove user = Mark each of the boes for which siobe d
- Change user name — Use © update the user name due 0 a change. For ProviderOne this will result in the
termination of the prior acoount and a new account created.
Requesting Organization and Maidling Addvess
¢ Emerthe user's office name and address {subccetractors enter ther crganization name and address).
System Access Requested Sections
. Mﬂ\emmbeﬂsm documentaton requred for the
a copy of the VPN farm, pleasée oonmact TSAC!HQM?MM HCRR, Case req m\n
Finance L1 next to IPOne.
*  Applcations in the DSHS Active Dinectory {AD) section require 3 DSHS domain account (¢.g. an email address that ends in
Qdshs.wa.gov). in order 10 use these appications. staif must log in o their computer with their DSHS AD acoount.
*  ALTSAData Mart. Acoess is specific 1o each data source. If both data sources are needed. both boxes must be selected.
*  Apphcations in the AAA section (Barcode, DDA/ HCS Reparting, CARE, QA Monitor} are created M the AAA office. A

signed copy of the 17-226 form must be submitted 1o hosasarequestfBeishe wa gow vid secuted emal before the
Account(s) c3n becreated.

~  Mote: The PRISM and Client Registry boxes shoukl be checked # the new staff member wall be elgible for access. An
extra step of user and ethics traming will be required for all PRISM and Cient Re@stry users and must be comgpleted
prior 10 SYstem access.

» Barcode field can be ane of the following options:  AAAIT: RC.SPEC; CLER-SUP; CLERICAL: CM-JRP; CM-MTD;
CM-SUP; or INTERN. Thesa relate 10 the new acoess profiles in Barcode.
ACD — Comracts Database can be one of the ns. 4-— Contracts; 5 — Create Contracts; or

P act following optio - Sgn

*  POne field can be ane o mone of the fallowing options: CM role, HQ role, HCRR role, Franoe LT, Faanos L2
~ Finance L1 and Finance L2 roles require addisonal approval from the W2 Fnancial Reports ssam.

»  Fomwil be rejected ¥ the box is checked but the fieid is blank

AAA User Information
*  Ermrthe user information as inclicated. NTEOFWH(D@}SWM sﬂﬁum'xlm - for 3l
other & should be blank. qu-amnusmmw King, Kitsap, Pierce. Snohomish, and Yakama

should be submitted using secure emad or secure Sl ransfer,

¢ The AAA Authorizer will assgn an [D number from the st provided by the ALTSA SUA Coomdinator.
# Form will be rejected if this Seld is leftblank,

*  Under AAA Office enter the AAA Authorzer's regional office.

Access Justification
Mmmsnﬁ'ﬁmxmmmmwmmamw

Authorizing Signature
¢ AAA Authonzer — the authanzer wil be veriiad by the ALTSA SUA Coordnater.

Note: AAA Authorizer signature guarantees that the staff member who is asking for access is eligible for the systems
c0ess requested.
Non-Disclosure of Confidential Information

*  Ensure that the AAA staff memberhas read the AAA User Agreement on Sysiem Usage and Non-disciosure of
Confidential Information on the second page of the AAA Systems Acoess Request form.

*  Emer the requesting users name drxd have them Sign and date the Jgreement.

Onoe completed, scan both sides of the form and email to hosasarequesifiddahs wa gov using secure email. Do not email
fortna directly to ALTSA Helpdesk or ALTSA Helpdesk staff.

AAA DSMS 1 HCA SYSTEMS ACCESS REGUEST MSTRUCTIONS
D3NS 17-226 (REV. 012022}




AAA Systems Access Request
Fraquently Asked Questions (FAQ)

Why was my form rejected?

L3

#  The Enployee ID feid i3 et hank

# HCAand PPL will reject forms missing 3 birthdae

#  1POrw is checked bt role it missing

Incorrect wformation:

~ Emai adaress s nvald (e.g. emadng credentials results in a bounce-back)

» Empioyes 1D 5 already in use ~ check your spreadsheet and ensure the EID hasn't been used before
Form /s not signed.

~ Ensute both e AAA Authonzer and AAA User have signed n the approprate fields

VPN request form is missing from the mequest

AAA DSHS / HCA SYSTEMS ACCESS REQUEST
42022)

DSHS 17-226 (REV. 0

WNSTRUCTIONS
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ATTACHMENT E: CONTRACTOR AGREEMENT ON NONDISCLOSURE OF
CONFIDENTIAL INFORMATION

This form shall be signed by each agency paid and un-paid staff that interact with
this service contract.

Agreement on Nondisclosure of Confidential Information —
Non Employee
This form is for contractors and other non-DSHS employees.
CONFIDENTIAL INFORMATION

“Confidential Information” means information that is exempt from disciosure to the public or other unauthorized persons
under Chapter 42.56 RCW or other federal or state laws. Confidential Information includes, but is not limited to, protected
health information as defined by the federal rules adopted to implement the Health Insurance Portability and Accountability
Act of 1996, 42 USC §1320d (HIPAA), and Personal Information.

“Personal Information” means information identifiable to any person, including, but not limited to, information that relates to
a person’'s name, health, finances, education, business, use or receipt of governmental services or other activities,
addresses, telephone numbers, social security numbers, driver license numbers, other identifying numbers, and any
financial identifiers or as otherwise identified in RCW 42.56.230.

REGULATORY REQUIREMENTS AND PENALTIES

State laws (including RCW 74.04.060and RCW 70.02.020) and federal regulations (including HIPAA Privacy and Security
Rules; 42 CFR, Part 2; 42 CFR Part 431) prohibit unauthorized access, use, or disclosure of Confidential Information.
Violation of these laws may result in criminal or civil penalties or fines. You may face civil penalties for violating HIPAA
Privacy and Security Rules up to $50,000 per violation and up to $1,500,000 per calendar year as well as criminal
penalties up to $250,000 and ten years imprisonment.

ASSURANCE OF CONFIDENTIALITY
In consideration for the Department of Social and Health Services (DSHS) granting me access to DSHS property,
systems, and Confidential Information, | agree that I
1. WIill not use, publish, transfer, sell or otherwise disciose any Confidential information gained by reason of this
agreement for any purpose that is not directly connected with the performance of the contracted services except as
allowed by law.
2. Wil protect and maintain all Confidential Information gained by reason this agreement against unauthorized use,
access, disclosure, modification or loss.
3. Will employ reasonable security measures, including restricting access to Confidential Information by physically
securing any computers, documents, or other media containing Confidential Information.
4. Have an authorized business requirement to access and use DSHS systems or property, and view its data and
Confidertial Infformation if necessary.
5. WiIill access, use and/or disclose only the “minimum necessary” Confidential Information required to perform my
assigned job duties.
6. Wil not share DSHS system passwords with anyone or allow others to use the DSHS systems logged in as me.
7. Wiill not distribute, transfer, or otherwise share any DSHS software with anyone.
8. Understand the penalties and sanctions associated with unauthorized access or disclosure of Confidential
Information.
9. Wil forward all requests that | may receive to disclose Confidential Information to my supervisor for resolution.
10. Understand that my assurance of confidentiality and these requirements do not cease at the time | terminate rmy
relationship with my employer or DSHS.
FREQUENCY OF EXECUTION AND DISPOSITION INSTRUCTIONS
This form will be read and signed by each non-DSHS erfiployee who has access to Confidential information, and updated
at least annually. Provide the non-DSHS employee sigfior with a copy of this Agreement and retain the original of each

signed form on file for a minimum of six years.
= ] 2
Kl Ql L

SIGNATURE
PLPYRE'S SIGNATURE

Ad

TYPE NAM t | NON-

NONDISCLOSURE OF CONFIDENTIAL INFORMATION —
DSHS 03-374B (REV. 09/2014)

EMPLOYEE
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ATTACHMENT F: CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
AND OTHER RESPONSIBILITY MATTERS

Primary Covered Transactions 45 CFR 76

1. The prospective primary participant certifies to the best of its knowledge
and belief, that it and its principles:

a. Are not presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded by any Federal
department or agency;

b. Have not within a three-year period preceding this proposal been
convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connections with
obtaining, attempting to obtain, or performing a public (Federal,
State or local) transaction or contract under a public transaction;
violation of Federal or State antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statement, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly
charges by a governmental entity (Federal, State or local) with
commission of any of the offenses enumerated in paragraph 1.b. of
this certification; and

d. Have not within a three-year period preceding this
application/proposal had one or more public transactions (Federal,
State or local) terminated for cause or default.

2.  Where the prospective primary participants are unable to certify to any of
the statements in this certification, such prospective participant shall
attach an explanation to this proposal.

This Certification is executed by the person(s) signing below wh
have authority to execute this Certification.

arrant they

CONTRACT]

Name:

Title: A—I)MNIS‘IWW
DATE: 1'}1‘6‘/7-0741/
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ATTACHMENT G: CERTIFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge and believe, that:

(1)  No Federal appropriated funds have been paid or will be paid, by or on behalf of
the undersigned, to any person for influencing or attempting to influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress or
an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering
into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid
to any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in
the award documents for all subawards at all tiers (including subcontracts, subgrants
and contracts under grants, loans, and cooperative agreements) and that all
subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by section 1352, title
31, U.S. Code. Any person who fails to file the required certification shall be subject to
a civil penalty of not less than $10,000 and not more than $100,000 for each such
failure.

\[\T%A.D ()Je;q(, o DSt

Contractor Organizati

7/16/2624——

Signature of Certifying Official Date
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ATTACHMENT H: ASSURANCE OF COMPLIANCE REHABILITATION ACT
AGING AND LONG TERM SUPPORT ADMINISTRATION
ASSURANCE OF COMPLIANCE WITH SECTION 504 OF THE
REHABILITATION ACT OF 1973, AS AMENDED
The undersigned (hereinafter called the "recipient’) HEREBY AGREES THAT it will
comply with section 504 of the Rehabilitation Act of 1973, PL 93-112, as amended (29
U.S.C. 794), all requirements imposed by the applicable Department of Health and
Human Services (HHS) regulation (45 CFR Part 84), including (PL 101-336) Americans
With Disabilities Act, (28 CFR Part 35) Nondiscrimination on the Basis of Disability in
State and Local Government Services, and all guidelines and interpretations issued
pursuant thereto.

Pursuant to § 84.5(a) of the regulation 45 CFR 84.5(a), the recipient gives this
Assurance in consideration of and for the purpose of obtaining any and all Federal
grants, loans, contracts (except procurement contracts and contracts of insurance or
guaranty), property, discounts, or other Federal financial assistance extended by the
Department of Health, Education, and Welfare after the date of this Assurance,
including payments or other assistance made after such date on applications for
Federal financial assistance that were approved before such date. The recipient
recognizes and agrees that such Federal financial assistance will be extended in
reliance on the representations and agreements made in this Assurance and that the
United States will have the right to enforce this Assurance through lawful means. This
Assurance is binding on the recipient, its successors, transferees, and assignees, and
the person or persons whose signatures appear below are authorized to sign this
Assurance on behalf of the recipient.

This Assurance obligates the recipient for the period during which Federal financial
assistance is extended to it by the Department of Health and Human Services or, where
the assistance is in the form of real or personal property, for the period provided for in §
84.5(b) of the regulation 45 CFR 84.5(b).

The recipient: (Check "a" or "b")

a. ____ employs fewer than fifteen persons;

b. v/ employs fifteen or more persons and, pursuant to § 84.7(a) of the regulation 45
CFR 84.7(a), has designated the following person(s) to coordinate its efforts to comply
with the HHS regulation:

Verth Grellner
Name of Designee(s) — Type or Print

KiYeap Public Health Districr
Name of Recipient - Type or Print

345 M Syreek, Suite 300, Bremerton WA 4¥ 3371
or P.O. Box, City, State, Zip

he above information is complete and correct to the best of my knowledge.

AmiA) sTwdTo

-Signature and Title of Authorized Official
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ATTACHMENT I: ASSURANCE OF COMPLIANCE CIVIL RIGHTS ACTS

ASSURANCE OF COMPLIANCE WITH THE DEPARTMENT OF
HEALTH, EDUCATION, AND WELFARE REGULATION UNDER
TITLE VI OF THE CIVIL RIGHTS ACT OF 1964

Riews Pubdic Health Districk  hereinafter called the "Applicant”
(Name of Applicant)
HEREBY AGREES THAT it will comply with Title VI of the Civil Rights Act of 1964 (PL
88-352) and all requirements imposed by or pursuant to the Regulation of the
Department of Health and Human Services (45 CFR Part 80) issued pursuant to that
title, to the end that, in accordance with Title VI of that Act and the Regulation, no
person in the United States shall, on the ground of race, color, or national origin, be
excluded from participation in, be denied the benefits of, or be otherwise subjected to
discrimination under any program or activity for which the Applicant receives Federal
financial assistance from the Department; and HEREBY GIVES ASSURANCE THAT it
will immediately take any measures necessary to effectuate this CONTRACT.

If any real property or structure thereon is provided or improved with the aid of Federal
financial assistance extended to the Applicant by the Department, this assurance shall
obligate the Applicant, or in the case of any transfer of such property, any transferee, for
the period during which the real property or structure is used for a purpose for which the
Federal financial assistance is extended or for another purpose involving the provision
of similar services or benefits. If any personal property is so provided, this assurance
shall obligate the Applicant for the period during which it retains ownership or
possession of the property. In all other cases, this assurance shall obligate the
Applicant for the period during which the Federal financial assistance is extended to it
by the Department.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any
and all Federal grants, loans, contracts, property, discounts or other Federal financial
assistance extended after the date hereof to the Applicant by the Department including
installment payments after such date on account of applications for Federal financial
assistance which were approved before such date. The Applicant recognizes and
agrees that such Federal financial assistance will be extended in reliance on the
representations and agreements made in this assurance, and that the United States
shall have the right to seek judicial enforcement of this assurance. This assurance is
binding on the Applicant, its successors, transferees, and assignees, and the person or
persons whose signatures appear below are aythorizgd to sign this assurance on behalf

Tite___ AdMINIsTaTell_—

Address ﬂ( ‘p_‘L, W_i g()lﬁ.. %Di M'(Mwl lJA’ ?633.7
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ATTACHMENT J: ASSURANCE OF COMPLIANCE OMNIBUS BUDGET
RECONCILIATION

AGING AND LONG TERM SUPPORT ADMINISTRATION
ASSURANCE OF COMPLIANCE WITH OMNIBUS BUDGET RECONCILIATION
(OBRA) ACT OF 1990 - ADVANCE DIRECTIVES, AS AMENDED

The undersigned (hereafter called the "Applicant’) hereby agrees that it will comply with
the OBRA of 1990 (Public Law 101-508) as amended and all requirements imposed by
the applicable Department of Health and Human Services (HHS) regulation (42 USC
Section 1396a), and all guidelines and interpretations issued pursuant thereto. This act
requires all service providers, participating in Medicaid, maintain written policies and
procedures concerning "Advance Directives." (WAC 388-501-0125 gives further
details.)

If any real property or structure thereon is provided or improved with the aid of Federal
financial assistance extended to the Applicant by the Department, this assurance shall
obligate the Applicant, or in the case of any transfer of such property, any transferee, for
the period during which the real property or structure is used for a purpose for which the
Federal financial assistance is extended or for another purpose involving the provision
of similar services or benefits. If any personal property is so provided, this assurance
shall obligate the Applicant for the period during which it retains ownership or
possession of the property. In all other cases, this assurance shall obligate the
Applicant for the period during which the Federal financial assistance is extended to it
by the Department.

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any
and all Federal grants, loans, contracts, property, discounts or other Federal financial
assistance extended after the date hereof to the Applicant by the Department including
installment payments after such date on account of applications for Federal financial
assistance which were approved before such date. The Applicant recognizes and
agrees that such Federal financial assistance will be extended in reliance on the
representations and agreements made in this assurance, and that the United States
shall have the right to seek judicial enforcement of this assurance. This assurance is
binding on the Applicant, its successors, transferees, and assignees, and the person or
persons whose signatures appear below are authorjzed to sign this assurance on behalf

of the Appljcant.
Date /' r‘,Q) ‘207*1"

Name l(‘fnﬂ SW“A‘—""
Titie__ AAOMIN{ GTWATOL
Address MG (s Cﬂkﬂl— 7)) ; W, ulA ?6 957

~

/

v
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ATTACHMENT K: AUTHORIZED SIGNATURE PAGE

X

-5
.; Division of Aging & Long Term Care
===/

SIGNATURE AUTHORIZATION FORM

This signature Authorization Form shall be retained on file by Kitsap County Division of Aging & Long Term
Care and shall remain in effect until a new one is submitted by the Subcontractor.

SUBCONTRACTOR NAME AND ADDRESS CONTRACT NUMBER

N.\‘rSa.p Pu\o\zc Hea\¥h D <..+ﬁ or PROJECT NAME
reet emerton, WA 98331

1. CARACHS ST TS

This is to certify that the following named persons are authorized to enter into contrag
amendments on behalf of the Subcentractor and their specimen signatures

TYPED NAME & TITLE

) il —

3 als 2
3. 3.

II. VOUCHERS
This is to certify that the following named persons are authorized to sign g
vouchers on behalf of the Subcontractor and their specimen signatures a

TYPED NAME & TIT

Yk éﬂ; ol

ﬁm&&_’w (4
yA—/

EFFECTIVE DATE OF @UTHORIZATION

‘
month year




INSURED/PARTICIPANT:
Kitsap Public Health District
345 6th St, Suite 300
Bremerton, WA 98337

CERTIFICATE HOLDER:
Kitsap County

614 Division Street

Port Orchard, WA 98366

The Evidence of Coverage does not constitute a contract between the issuing insurer(s), authorized representative or producer, and the certificate
holder, nor does it affirmatively or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

MEMORANDUM#: 2022-00-012

EFFECTIVE: September 1, 2021 through August 31, 2022
This is to certify that the Memorandum of Coverage has been issued to the
Insured/Participant for the period indicated.

COVERAGE: PER OCCURRENCE AGGREGATE
LIMIT LIMIT
COMPREHENSIVE GENERAL LIABILITY $1,000,000 $2,000,000
Professional Liability $1,000,000 $2,000,000
Personal Liability $1,000,000 $2,000,000
Products — Complete Operation $1,000,000 $2,000,000
AUTO LIABILITY $1,000,000 $2,000,000
Combined Single Limit; Hired and Non-Owned; Temporary Substitute $1,000,000 $2,000,000
CRIME BLANKET COVERAGE WITH FAITHFUL PERFORMANCE OF DUTY N/A N/A
Per Occurrence Aggregate N/A N/A
PROPERTY/MOBILE EQUIPMENT/BOILER AND MACHINERY
Property N/A N/A
Mobile Equipment
AUTOMOBILE PHYSICAL DAMAGE N/A N/A
OTHER COVERAGE: EMPLOYER'S LIABILITY (STOP GAP) $1,000,000 $1,000,000

CANCELLATION:

Should any of the above described coverage be cancelled before the expiration date of thereof. Notice will be delivered in accordance with the

provisions of the MOC.
MEMO:

Evidence of Member Coverage to Contracted Party

Reference: Contract No. KC-244-22

(P

Authori#ed Representative
April 26, 2022

1610 S Technology Blvd, Suite 100 - Spokane Washington — 99224 Tel. (509) 838-0910 - Toll Free (800) 462-8418 - Fax (509) 747-3875

\
enduris.

WASHINGTON




\\\
enduris.

WASHINGTON
Contracted Party Notice

Enduris Washington is a joint self-insurance program for public entities authorized by RCW 48.62.

Under RCW 48.62.061, the state risk manager shall adopt rules governing the management and
operation of both individual and joint local government self-insurance programs covering property or
liability risks. The rules are contained in the Washington Administrative Code (WAC) 200-100 and
summarized as follows:

e Only members who sign the interlocal agreement binding them to contributions and
assessments may participate in a local government risk pool (WAC 200-100-020).

e Only members may participate in the self-insured retention layer, and only members may
participate in the joint purchase of insurance or reinsurance (WAC 200-100-02005).

e Nonmembers shall not participate in any coverages of the joint self-insurance program including
the self-insured retention layer and the excess insurance or reinsurance layer (WAC 200-100-
02007).

The state risk manager and the Washington Administrative Code prohibit Enduris of Washington from
granting additional insured status to nonmembers.

However, Enduris can cover the contractual liability undertaken by its members in most cases.

As long as the contract between an Enduris member and a third party qualifies as a “member contract”
and the claims against the indemnitee third party are otherwise covered by the terms of the
Memorandum of Coverage, the member district’s indemnity obligation should also be covered.

Enduris Washington’s memorandum of coverage (MOC) contains the definition of a “member contract”
as follows:

SECTION IV — DEFINITIONS
[...]

M. Member Contract means a written contract that satisfies all of the following:

1. The agreement pertains to the Named Member's routine governmental operations,
including professional services and mutual aid agreements, and by the contract terms the
Named Member assumes the Tort liability of another to pay damages because of Bodily
Injury or Property Damage to a third person or organization, or with respect to
Professional Services to pay damages because of Public Officials Errors and Omissions to
a third person or organization, and;

2. The agreement was entered into prior to the damage for which a claim is made.

Tort liability means a liability that would be imposed by law in the absence of any contract or
agreement.

A Member Contract does not include any part of any contract or agreement that indemnifies
any person or organization for any claim and/or suit that is excluded by the terms of this
Memorandum, or that indemnifies an architect, engineer, or surveyor arising out of preparing,
approving, or failing to approve maps, drawings, opinions, reports, surveys, change orders,
designs or specifications, or giving or failing to give directions or instructions, unless the
architect, engineer or surveyor is an employee of the Named Member and the services are part
of the Named Member's routine governmental operations. A Member Contract also does not
include the indemnification of any person or organization for damages by fire, explosion, or
water damages to premises rented or loaned to the Named Member.

Reliability in a Risky World

1610S. Technology Blvd., Suite 100 | Spokane WA 99224 | T: 800-462-8418 |
www.enduris.us
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Office of Inspector General
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Visit our tips page to leam how to best use the Exclusions Database. If you i I lies. piease email the

Exclusions Search Results: Entities &

No Results were found for
» Kitsap Public Health District
! if no resutts are found, this individual or entity (if it is an entity search) is not currently excluded. Print this Web page for your
documentation

Search Again

Search conducted 5/13/2022 6:23:44 PM EST on OIG LEIE Exclusions database.
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Return to Search




Form W'g

(Rev. October 2018)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

Kitsap Public Health District

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

D Individual/sole proprietor or D C Corporation

single-member LLC

Print or type.

Other (see instructions) »

D S Corporation

D Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that|
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Local Government

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):

D Partnership |:| Trust/estate

Exempt payee code (if any)

code (if any)

(Applies to accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

345 6th Street, Suite 300

See Specific Instructions on page 3.

Requester’'s name and address (optional)

6 City, state, and ZIP code
Bremerton, WA 98337

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Social security number

or
| Employer identification number

412 -11(6|8{9({0|6|3

Part Il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2.1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 ama U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part I, later.

Sign Si y .
gnature of
Here | us.person» W ﬁ«é

Date - 05/04/2022

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWa.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITIN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

* Form 1099-INT (interest earned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

* Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

* Form 1099-S (proceeds from real estate transactions)
* Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

¢ Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-9 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=-9 Rev. 10-2018)





