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Exhibit A
Statement of Work

Contract Term:  2022-2024

DOH Program Name or Title:  HIV Client Services-HOPWA -
Effective January 1, 2022

Local Health Jurisdiction Name:  Kitsap Public Health District

Contract Number: CLH31014

SOW Type:  Original Revision # (for this SOW)  Funding Source
Federal Subrecipient
State
Other

Federal Compliance
(check if applicable)

FFATA (Transparency Act)
Research & Development

Type of Payment
Reimbursement
Fixed Price

Period of Performance: January 1, 2022 through June 30, 2022

Statement of Work Purpose:  The purpose of this statement of work is to provide funding to help the housing needs of persons with human immunodeficiency virus/aquired 
immune deficiency syndrome (HIV/AIDS) or related diseases and their families.

Revision Purpose: N/A

DOH Chart of Accounts Master Index Title

Master 
Index 
Code

Assistance 
Listing 
Number

BARS 
Revenue 
Code

LHJ Fund

Start Date  

ing Period

End Date
Current 
Allocation

Allocation 
Change

Increase (+)
Total 
Allocation

FFY20 HOUSING-PEOPLE W/AIDS FORMULA 12660201 14.241 333.14.24 01/01/22 06/30/22 0 26,690 26,690
0 0 0
0 0 0
0 0 0
0 0 0
0 0 0

TOTALS 0 26,690 26,690

Task 
#

Activity Deliverables/Outcomes
Due Date/

Time Frame
Payment Information 

and/or Amount
1 Provide funding to help the housing needs 

of persons with HIV/AIDS or related 
diseases and their families.

The outcome of this performance-based 
grant is safe, affordable and stable housing 
for the clients of the Housing 
Opportunities for Persons with AIDS 
(HOPWA) Program.

Services are restricted to households with 
at least one person who has HIV/AIDS 
and whose total household income is less 
than 80% of the Area Median Income 

-Perform prompt housing inspections.
-Make prompt rent and deposit payments to landlords and make utility 
payments to utility companies.
-Develop housing plans for clients receiving housing assistance [Short-Term 
Rent, Mortgage and Utility (STRMU), Tenant-Based Rental Assistance 
(TBRA), and Facility Based Housing] and update housing plans at least 
annually.
-Provide or refer eligible clients to supportive services and permanent housing 
placement when appropriate.
-Prepare and submit monthly invoice vouchers by the 25th of the month 
following provision of services, except in July, when it is due on the 10th of the 
month.
-Submission of Consolidated Annual Performance Report (CAPER) by August 
10.

Required 
reports are to be 
submitted in a 
timely manner.

DOH may delay 
payment until 
the reports are 
received or 
recapture 
unclaimed 
funds.

Administrative:
$1,746
Support Services:
$1,250
STRMU: $3,750
Permanent Housing 
Placement: $0
Tenant Based Rental 
Assistance: $19,944
Housing Information 
Services: $0

TOTAL: $26,690
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Task 
#

Activity Deliverables/Outcomes
Due Date/

Time Frame
Payment Information 

and/or Amount
(AMI) as defined by Housing and Urban
Development (HUD).

-Submission of Monitor responses by the due date requested.

DOH Program and Fiscal Contact Information for all ConCon SOWs can be found on the DOH Finance SharePoint site. Questions related to this SOW, or any other 
finance-related inquiry, may be sent to finance@doh.wa.gov.

Federal Funding Accountability and Transparency Act (FFATA)
This statement of work is supported by federal funds that require compliance with the Federal Funding Accountability and Transparency Act (FFATA or the Transparency Act).  
The purpose of the Transparency Act is to make information available online so the public can see how the federal funds are spent.
To comply with this act and be eligible to perform the activities in this statement of work, the LHJ must have a Data Universal Numbering System (DUNS®) number.
Information about the LHJ and this statement of work will be made available on USASpending.gov by DOH as required by P.L. 109-282.

Program Specific Requirements
The outcome of this performance-based grant is safe, affordable and stable housing for the clients of the HOPWA Program.
LHJ shall provide the following inputs:

Staff who provide services described in this Statement of Work (SOW)

Compensation and Payment:
i) The LHJ shall submit all claims for payment for costs due and payable under this SOW and incurred during this period by July 31, 2022. DOH will pay belated claims at 

its discretion, contingent upon the availability of funds.
ii) The LHJ agrees to reimburse DOH for expenditures billed to DOH for costs that are later determined through audit or monitoring to be disallowed under the requirements 

of 2 CFR Part 200 - Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards.
iii) Submission of Invoice Vouchers On a monthly basis, the CONTRACTOR shall submit correct A19-1A invoice vouchers amounts billable to DOH under this 

statement of work. All A19-1A invoice vouchers must be submitted by the 25th of the following month.
(1) The LHJ shall use and adhere to the DOH Infectious Disease Reimbursement Guidelines and Forms when submitting A19 invoice voucher requests to DOH.

iv) Advance Payments Prohibited DOH will not make payment in advance or in anticipation of services or supplies provided under 
-

E-mail invoices to: ID.Operations@doh.wa.gov
Payment to LHJ: The LHJ will be reimbursed the amount for payments listed on the monthly invoice voucher upon receipt and approval of the required reports submitted 
by the due dates listed.

Contract Modifications:
(1) Notice of Change in Services LHJ shall notify DOH program staff, within 45 days, if any situations arise that may impede provision of the services contained in this

Statement of Work.  DOH and LHJ will agree to strategies for resolving any shortfalls.  DOH retains the right to withhold funds in the event of noncompliance.
(2) Contract Amendments Effective Date LHJ shall not begin providing the services authorized by a contract amendment until such time as LHJ has received a signed, 

fully executed copy of the contract amendment from DOH.

Confidentiality Requirements:
LHJ must preserve the confidentiality of the clients they serve pursuant to the Washington Administrative Code (WAC) and the Revised Code of Washington (RCW).  Failure to maintain 
client confidentially could result in civil or legal litigation against employees or agencies per the WAC and RCW.

Category One: Contractors that keep confidential and identifiable records including medical diagnosis and lab slips.
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If your agency fits this definition, you must comply with federal and state requirements regarding the confidentiality of client records.* Proof of LHJ meeting these requirements may be 
requested during a site visit or audit.  To meet the requirements LHJ must have the following in place:

Clearly written agency policies regarding confidentiality and security of records;
Appropriate physical and electronic security measures to prevent unauthorized disclosures; 
Signed statements of confidentiality and security for the staff member hired under this agreement who has access to sensitive information, either through access to files or 
through direct contact with clients.  This statement will be on file at office and updated yearly; and 
Appropriate confidentiality training provided to the staff member hired under this agreement with records of attendance.

Technical assistance is available through the Washington State Department of Health.
*Disclosure of information is governed by the Washington Administrative Code (WAC) 246-101-120, 520 and 635, and the Revised Code of Washington (RCW) 70.24.080, 
70.24.084, and 70.24.105 regarding the exchange of medical information among health care providers related to HIV/AIDS or STD diagnosis and treatment.  Please note that 
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